N\

Tilpesto“ ¢
sortwarc

’ I\leocomposite”‘

User Manual

Updated for version 1.6



SOFTWARE LICENSE AGREEMENT
IMPORTANT - READ CAREFULLY

Thisisalegal agreement between you (either an individual or a single entity) and Timestone Software. By keeping this
package and using the software, you are accepting the terms and are bound by the terms of thislicense. If you do not wish to
enter into this agreement, please promptly return all copies of the Software, User Guides and Hardlock devicesto Timestone
Software for afull refund. This User Guide and the software programs it describes are protected by copyright, trade secret
and trademark law. By accepting this license, you have the right to use them, subject to the terms and conditions of this
license agreement.

Definitions and I nter pretation

. Software means the Program modules enabled and authorised for use for your installation.

. Hardlock device means the hardware device used to enable the Software to function.

. Scope of Agreement

. Timestone Software hereby grants you, the original purchaser, personal, non-exclusive license to use the User

Guide and the Software subject to the terms and conditions of this Agreement.

. Grant of License. You may use the Software on a maximum of one computer that you own or operate at a
single physical location . You may transfer the Software from one computer to another provided that you do
not use or permit the usage of the Software on more than one computer or computer terminal at atime.

. Copies. You may not copy or duplicate the Software, except as necessary solely for archival purposes,
program error verification, or to replace defective storage media, provided you keep the original and the
copies. You may not alter, decompile or disassemble the Software.

. Transfers. You may not sublicense, lease or rent or lend the Software or transfer any of your rights under this
Agreement. You may transfer the Software (together with any backup copies you have made), Hardlock
device and the User Guide on a permanent basis so long as you retain no copies, the transferee agrees to be
bound by the terms of this Agreement, and Timestone Software has authorised the transfer by written
confirmation.

. Term. The License granted in this agreement is effective until terminated. You may terminate it at any time by
destroying or returning to Timestone Software the Software and the User Guide, together with all copies, and
returning to Timestone Software the Hardlock Device. If you fail to comply with any term or condition of this
Agreement, this License will terminate and, upon such termination, you agree to destroy or return to
Timestone Software the Software and the User Guide, together with all copies, and return to Timestone
Software the Hardlock Device. Termination of this license shall be in addition and not in lieu of any other
remedies available to Timestone Software.

Limited Warranty, Disclaimer

Timestone Software warrants that the media on which the Software is recorded and the User Guide provided with it are free
from defectsin material and workmanship under normal use for a period of 90 days from the date of your original purchase.
Except for the limited warranty described above, the Softwareis sold “asis’, and you are assuming the entirerisk asto its
quality and performance. It is your responsibility to verify the results obtained from the use of the Software.

Limitation of Remedies

If during the 90-day limited warranty period, you discover physical defectsin the User Guide or in the Media on which the
Software was recorded, Timestone Software will replace them as no charge to you. Thisis your sole remedy.

IN NO EVENT WILL TIMESTONE SOFTWARE BE LIABLE TOANY PERSON FOR ANY DIRECT,
INDIRECT, SPECIAL, INCIDENTAL, CONSEQUENTIAL OR SIMILAR DAMAGES, EVEN IF TIMESTONE
SOFTWARE HASBEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES.
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QuickStart NeoComposite

This guide is a quick-start for those wanting to become quickly acquainted with
NeoCompoasite. This guide assumes that the application has been successfully installed,
and that you are familiar with Microsoft Windows applications.

Sample files

The NeoComposite installer places several sample files and images into the \Program
Files\Timestone Software\ directory. These directories are;

\ Program Fi | es\ Ti nest one Software\ Exanpl e Fil es
Contains a sample NeoComposite job file.

\ Program Fi | es\ Ti nest one Softwar e\ Sanpl e | mages
Contains sample images required by the sample job file and the tutorial.

\ Program Fi | es\ Ti mest one Sof t war e\ Tenpl at es\ NeoConposite
Contains sampl e templates.

. Thefile does not include the original high resolution images, and so you will not be
able to print any pages from the examplefile. The examplefileisintended only to
give aquick overview of NeoComposite's features.

Getting to know NeoComposite

Open the sample file

Start NeoComposite by choosing Start > oral = |
Program Files > Timestone Software > i P H
NeoComposite. NeoComposite launches. iy e
. mal7 o
Choose File > Open. Navigate to the B H} ) ,H

\Program Files\Timestone
Software\Example Files directory, and
open the file, Composite(Demo).tnj. The
samplefile opens.

% ]
i
P 3

Modes
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There are 5 modes of operation:

]l NeoComposite - CProgram Files®,Ti
e Detailsmode—import and edit job nameand ~ Fie_ Edt Images | ede Help
other details information | A

...... v Images FS

e Images mode —import crop and color correct Crop/Scale—ml-  Match F6
the portrait lmag% |7;;5 [ oo jl Faorm pages F7

e Match mode — match images to names Design Fa
e Form Pages mode —form the finished composite pages

e Desigh mode — create the templates to be used for the pages

A A Pl |

Switch between the modes by choosing the Mode menu, then the mode you want. Note the
shortcuts for switching modes.

Images mode

Images mode is used to import and prepare images for use in NeoComposite pages.
Several controlslet you change the number of images displayed on the screen at once.
Single Image mode

Click the single Image mode button. The display changes to show one single image.

Hi=LI)
T 1 b e
| 1]
L e | J
w7
wal T
|
a2 T
w3 T4
S |
ot |
Ll |

Multi Image mode

Click the Multiple Image mode button. The display changes to show multiple images on-
screen.

alll=]

2ele]
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Change the number of images displayed

You can control the number of images displayed using the
Images button. Click the button, then pull the grid that opensto
select the number of images you want. Click the mouse and the
screen re-draws for the selected number of images.

CrErTEETTT— AT CIErTETTT— T
e e
Cop N Sl | 1 Cop N
ui'_jpa}- é] usﬁj@é} E]
|-||_:| L I . |-||_:|
L = | L = |
T el
T ]| ENEE va _..u__._l_ anT -l il _,.u__._l =
-t'ln;g -t'ln;j
e -
aef] Elﬁ EE e Elﬁ E : -
a7 | L m | WAl I i |
- --I —J_ . 0| ._| ...I _.I &l 13
“al 1 | ¥ | "l o | Al | 4 o z
-‘.“. inl { K] o i ! e ...
a4 Ll

Cropping Images

Switch to Single Image mode, then click the image
displayed. Note that it highlights darker grey. Switchto ~ File Edit Images Made Help
Image Crop mode by clicking the Crop button in the ¥

toolbar. Note that several lines now appear over the
portrait image. These lines indicate 2 aspect ratios, 2:3
and 4:5.

Click the image and drag the mouse whilst still holding down the
mouse button. The image will move on-screen. You can also hold
the ctrl down, then the Arrow keysto crop the image.

&

&

*st:llﬁ:h
¢c=x>|_":]
i

To reset the position of the image, click the Reset crop button in the Crop sidebar. Now,
hold the shift key down on the keyboard and move the mouse up and down in avertical

NeoComposite — Chapter 1 — QuickStart Page 3



Details mode

direction. You will see the portrait image zoom up and down as you drag the mouse. You
can aso hold the ctrl down, then the Page Up and Page Dn keys
to zoom the image.

— Color mf )
a::[ o< Color correction

«®[ 04 You can correct the color, density and contrast of
=R&[ 04| animage using the Color Controls sidebar. To

e[ 04| correct animage, click it, then choose the color
=4[ 0= youwant to adjust. Enter an amount, or use the Up
Arrow Or Down Arrow Keys to adjust the value.

Choose Mode > Details to enter Details mode. You will see a number of folders and name
details. Details are usually imported from atext file or manually entered from order bags.
Click Al in the folder list to view all the names attached to thisjob.

Fringasro e Tii-tens soltwersFasmgie e Db o L]

Fra TLasi | nanae [ Pasisan I3 [ fater =
= Lk
[ Jasan Carmsan Mz
L] (e 22 0 20m
~eken Wilim ELGT ]
e Dpror FLr]
| |isture Tharsm LA
|| cavmaree oy 1ATIm
Cainbey B ELLr U]
| arian Heweand
[ Ekam Carwrsie
[ [remae Thars
Eabedy g
v Law: LT
| iurea P
| dact widduan ul
B ok s
Ludz OHedw TR
" |w Utharsenckd
| |biz dirra frpee 1AGN
[ |rcteiss mich 1Az
|t Thenwst 2 | L,.'J

Click the + next to the folder to expand all the groups for
thisjob. Click each of the groups under the folder to see Fie Edit Subjects Mode Help

the names belonging to that folder group. J -

Fild  [Walu ) =+ |l Faolders
| [SchooFicl 5 Entering Global b 5C
| |SehodFic2 | g details | oW
_SchooILogo - 1g0.phg - | Skaff
| \S(::roolNa... ;;;lneston College The ternplates uwd In thls

example use several images of the school, itslogo and
some text to form the final pages. These details are
‘attached’ at the Details screen. The area below the Folder
list contains various fields and their values. Fields can
contain either text or graphic images. In this example,
there are 3 graphic fields that contain images of the
school, the logo image and two fields that contain the school name and year.
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Graphic Details

The graphic images are alocated by double-clicking the
Value entry. The Grpahic Value dialog opens. To allocate — EEEEErm—— «
an image, choose Select file... aFile Open dialog opens, | Ema i sbvustio:
Navigateto\ Program Fi | es\ Ti mest one

Sof t war e\ Sanpl e | mages and choose the file
SchoolPicl.jpg. The image loads to the dialog. Choose
OK to complete the allocation process. Any reference in
atemplate to the field School Picl will use the image
School Pi cl. j pg.

Click: o s e ke i ok ko s ey ruk:

Text Details
To enter atext detail, click in the field value then type the text for that field.

‘ear 2000

L L
jSChDOIName Laurestan Col

Match mode

Match mode is used to match the images to names. The exact process you will use usually
varies on your lab’s current procedures. There are two ways of matching images to names.

e Import pre-matched data
e Match theimages using your shoot list data

If you have athird party matching application, you can import the pre-matched data and
match it to the data on import.

El= 8 L[ L]
| e & &8
Matching names P L _

Usually, you will use the matching
mode to match the names and images
by searching for the last name, or
reading a barcoded card with an
embedded 1D number. The example
file has been pre-matched with the
exception of afew images. Find image
30 by scrolling through the images.
Click the image, and note the Match
bar appearsto its |eft. o et -

To the left of the imagesis the Match sidebar. At the top of the sidebar isthe Lookup-via
Fields. Click the for subjects drop-down and select Last from

last names beginning with t are displayed. You can continue to il Fesiten
type the last name you're looking for to refine the list, or use | .2

the list. This means that you will be searching for the last name | -eekup-viaFields

from the list of names. You could use the ID field to search for, el

and use a barcode reader to automate the matching process. | v name] |
f  Firsk

With Last selected as the search criteria, find the Match image ||:|

with entry box and click in subject. Now, typet and alist of Birthdate
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the arrow keys to select the required name. Select the name Thonas Ni chol as and press
the Enter key. The current image is matched to Ni chol as Thormas name, and the Match
bar advances to the next image.

r— Lookup-via Fields

for subjects
far folders — Match image with
5 Stays, ¢
bt [ | [
Thomas, Elouize
— Match image with folder | Thomas, Bethan
bicat Tharnas, Micholaz
SEEIEE — Find imar Tuckey, Wilson
folder with ™
=L A
N
| BT | [Troeress, sicroisa
Py, tech : ey, Carwron

Other matching procedures

There are many other matching procedures and functions. However the scope of this
introduction is to give you a general overview of NeoComposite. If you need more
detailed information on matching, please consult the Matching images and names chapter.

Form Pages mode

With the images prepared, details entered and matched to the images, you can now form
the final composite

pages. Switch to Form e =l
group in thelist, 5C,

Pages mode by
choosing Mode > Form : - =y
Pages. You will seea |g H ﬂ ﬁ |ﬂ 3
5W Click it, and the Tl ol Al =il

composite page for this : ﬁ E g L
group will be displayed. ; e e b e B

Understanding

NeoComposite = e = :
templates — ’
NeoComposite

NeoComposite — Chapter 1 — QuickStart Page 6



templates consist of three separate templ ates:

e Pagetemplate — the overal page layout
e Subject block — each portrait design
e Board block —the Board design (if used)

Each page must have a Page and Subject template selected, but the Board is optional and
is not required to complete the page.

Understanding NeoComposite groups

When forming a NeoComposite page, you choose the groups to include, the sorting order
then the templates to use. NeoComposite then forms the pages as determined by the
templates selected.

Adding a composite page
The first step when creating a new composite page is to add a composite page to the list.
Click the Add Page button in the toolbar and the Subjects to include dialog opens.

| NeoComposite - C:'Program File
File Edit Wiew Mode Help

Choosing the subjects to include

The subjects that will appear on the composite page are selected in the Subjects to Include
dialog. Choose the groups you want to include, and note the list of names fills asyou
select agroup. Individual names can be switched on and off for each page by checking the
Include tick in the list. Choose OK and note that a new page is added to the list of pages.

y
Folders Checked Folder(s) I Selected Folderl Labelsl
Jal
.80 Includs | Gets Copy |+
m Ashford, Philip
L[] Sitaff EBaulch, Micholas

Bradley, Cameron
Cerrison, Adam
Cloas, Adrien
Davidson, Rachel
Dewar, Ryan
Dryson, Amy
Harms, Rebecca
Helps, williarn

— L

1 EEEERERRRER

=l

Description: |50, Sw

QK I Cancel |
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Selecting the templates to use
Click the select Template button in the toolbar. The Composite Page Templates dialog is
displayed.

| MeoComposite - C:\Program Files",Ti
fHsees = Fle Edit Yew Maode Help

Gl et | poco J > | @ | i= 3 |
Claister{sa) Muhind | E’|h’h|5—|—_ﬂl|%
Carcusatin ihal SiC, SW

Farve i Deladd

Select the template to use

Clicking an available template in the
list will show apreview of each
template selected. Choose the

d oi st er templatein each of the
selections. Each of the templates
provided demonstrate a key feature
of NeoComposite template elements,
so be sure to look at each one!

—— T R

Specify the board placement

The centre board can be placed in several different places on the s
page. You can specify the position by choosing from the RALEE i
positions available in the Placement drop down. Choose Top, 1 0
down as the placement. Choose Ok and the initial page is e
d| Spl ayed |:||:| battom

B waramgasie - L Prog
Fir B Wew Mode Halp

@b =00 -

e

v ke, Tiani—ihares Salbwars' | rssple Fles' Cospoake[Eens knd =LIE
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Specify the sort and unfeatured handling

You' Il notice there are several un-matched (missing portrait) images on thisinitial page.
Thisis because there are several names included in the group that don’t have matched
portraits. Perhaps they were absent on

hotoaraphv dav. I NeoComposite - C:Program Files!
P grapny day File Edit Wiew Mode Help
Also, the group is sorted a phabetically with no J 5 uniEDe |~

special sorting for the group. You can specify three
sort levels and so sort the imagesinto group order,  [Z% =%
alphabetically. To do this, choose the Composite

page options button in the toolbar. The Composite

page options dialog opens.

Specify the sort order

You can specify 3 levels of sort for your groups. In the Composite page options dialog,
click the 1* Sort order and select Folder. Thiswill sort the images on the page into their
groups.

Composite Page Settings 1[

— Sort arder

1st | v [nane] | ! azcending © descending
subject : -

2nd ! azcending © descending

3rd [none] ! szcending € descending

— Unmatched subject:

€ Showin unfeatured st & Leaveonthepage ¢ lgnore

Save as Default |

Caneel |

Now, choose the 2™ Sort order and select name. The second sort will be by name, meaning
the final page will be sorted by group, alphabetically.

Composite Page Settings ﬂ
— Sort order
1st | folder | | [name] | % ascending ¢ descending

2nd | v [none] £ ascerding ) descending
subject

3d | L © ascending ©© descending
folder

—Unmatched subject:

" Show inunfeatuedist @ Leaveonthepage ¢ lgnore

Save az Default |

Cancel

Specify the unmatched names handling

Some names might appear in agroup, but won’t have a matched image. You can remove
these blank images and have the names appear in the Unfeatured list by choosing Show in
unfeatured list in the Unmatched subjects panel.
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Once done, choose OK. The composite page is drawn to the screen, with the unfeatured
names appearing at the foot of the page rather than as blank images, and the subjects
automatically re-arranged.

M.H

= | abpct || [name] | Bl ding  descerding
Zd | frons] | | ] © aeerdm £ deverdng
A [ frone] | ] © et £ deend g

'Fihmm.linh.l-clil rl.uumhw = lgnoe

o s [ _cms |

Adding ‘Special Case’ images
The template for the board being T ——

used includes a position for the P
teacher and principal’s picture. B
These images will appear after the fm
appropriate people have been

‘labeled’ as‘ Teacher’ or ‘Principal’.
Open the Subjects to include dialog
by choosing Edit > Subjects to
include... the dialog opens. Choose ==

the St af f group in thelist, then [
click the Labels tab.

Now, click the inside the Label value box for Anne Gal pi n and typePri nci pal . This
labels Anne as the Principal. The template has a graphic object which uses the

Princi pal label. Once TrErTT

labeled, the template will Lt R

fetch Ann€e’s portrait and ;
detailsfor usein the
template.

=

The sample file does not
include an individual picture
for the teacher, so label any
other name as Teacher in
the same manner. Choose

Ok and the page is re-drawn,
complete with the missing
labeled images.
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Before you Begin

Scope and audience

This manual covers both operation and technical aspects required to use NeoComposite.
The manual isdivided into several chapters — see the Table of Contents at the start for a
broad sweep. Alternatively, consult the Index for specific procedures.

If you're planning to have multiple users using NeoComposite in a networked
environment, you'll need to look at Chapter 4, License Server, for info on how the
license system works and where to put that hardlock/dongle we sent you!

Getting more help
More help is available for NeoComposite from the following places:
e Related documents such as our Color Management Guide and the Bitmap
Compare Utility Guide.
e Help pages from our WWW site, http://www.timestone.com.au
e Technical support as noted at the end of this chapter

Pre-installation requirements

You will need to following resources and information before you start installing
NeoComposite:

e NeoComposite software installation CD-ROM

e NeoComposite software User Manual (you're reading it)

e Hardware protection device (a‘hardlock’ or ‘dongle’)

e ‘Unlock’ code supplied by Timestone Software

e Your computer complies with the hardware and software specifications
asoutlined in Chapter 3, Installation.

Learning NeoComposite

Included on the NeoComposite CD-ROM are contained the following resources:

e Installation files

NeoComposite — Chapter 2 — Before you Begin Page 11



e NeoComposite User Manual — the document you are currently reading

Getting help from Technical Support

We offer many different methods of support. However, we strongly encourage you to use
e-mail asyour primary support mechanism.

Telephone support

|:| Telephone support is available by calling Timestone Software during our business hours.
These hours are:

9:00 AM —5:00 PM Australian Eastern time
The telephone numbersiis:
Voice: + 61 3 9570 9899

Fax support

You can fax us with questions or queries. Please address your fax queriesto Technical
= Support. The fax number is:

Fax: + 61 3 9570 9855

E-mail and WWW support

There are support pages that include links to the newest versions of the software, as well
as user documentation, and ‘ Frequently Asked Questions'.

Our WWW and e-mail contacts are;

WWW: http://www.timestone.com.au
E-mail: support@timestone.com.au

Hardware requirements

The following hardware requirements are required as a minimum configuration to run
NeoCompoasite. You should always attempt to exceed these requirements.

If you have a choicein areasin which you can afford to exceed these requirements, do so
in the following order:

e Memory

e CPU class (Pentium I, Pentium I11) and clock speed

e Hard disk speed (Ultra, UltraWide, RAID)

e Other

Minimum requirements
e Intel Pentium Il processor at 350 Mhz
e 100 Mhz system motherboard (Bx class)
e 128 MbRAM
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e 4Mb Video card (1024 x 768 @ 24 bit — see note)
e 9Gb Hard Disk (see note)

e 10/ 100 Ethernet card

e 33.6k Modem

e High quality (Sony, Apple) 17" color monitor

e WindowsNT 4.0, Service Pack 3

e Mouse with mouse wheel (Microsoft, Logitec)

Optional Extras

e 6 x 9cm Graphics Tablet with pressure sensitive stylus (Wacom)
e CD-Ror DVD RAM drive for data backup

Notes

Video Card: It is most important to use a high quality video card. In particular, you
should use avideo card that supports monitor calibration in some manner. Typically,
manufacturers such as ATl or Video Seven have such products.

Hard disk: If you are using NeoComposite on a single workstation, you should realise
that very quickly you will use 9Gb of data storage, just with the images you scan to create
your packs. If your requirements are low volume, you could consider a single 9Gb hard
disk, and continually move images that are finished onto a CD-Rom or DVD-RAM disk.
However, if you are producing just an average number of packages, you will want to use a
number of drives. Fortunately, hard disk drive costs are relatively low today.
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Installation

Open the CD-Rom in Windows Explorer or My Computer, and double-click thefile,

Install NeoComposite. The
installer screen appears.

The installation process may
require arestart before
completion. If theinstaller
requests you to restart the PC,
please do so.

e Choose Next to proceed.

¢ Note the contents of the
ReadMe screen. It
contains information
that may be required for
the installation. Choose
Next to proceed.

42 Welcome

wielcome to NeoPack+ Setup program. Thiz
program will install MeoPack+ on your computer.

£

== host Important =

The inztallation process may reqire the PC to be restarted.
Fleasze ensure no other programs are running before beginning.

Click Cancel to quit Setup and close any programs pou have
nning, Click Mext to continue with the Setup program .

WARMIMNG: This program is protected by copyright law and
international treaties.

Unautharized reproduction or distribution of this program, or any
portion of it, may result in severe civil and criminal penalties.
and will be prozecuted to the maximum extent pozsible under
.

Cancel |

e Choosethelocation for the program files to be installed to. Unless you have a
particular reason for changing the default path setting, we recommend you leave it
asis. Choose Next to proceed.

e Allow the program to
create backup filesfor
the installation. Choose
Next to proceed.

e  Choose the components
toinstall. If this
machineisto host the
hardlock, install the
License Server
component.

e Documentation and
tutorid filesare
installed to the same
directory asthe program
files.

43 Select Components

In the options list below, select the checkbores for the options
that you would like to have installed. The disk space fields
reflect the requirements of the options you have selected.

W MeoPack+1.1.3 17255k

¥ Sample Templates 2176k

¥ Hardlock Desvice Driver 1071 k

[ License Server 213k

¥ Diocumentation 4931 k
Disk Space Required: 25433 K
Dizk Space Remaining: TE8337 k
< Back Cancel
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e Choose Next to proceed.

e Select the name of the Program Manager group to add the icons to. Choose Next

to proceed.

Installing

e  Onceyou're happy
with all the settings,
choose Next to
proceed, or choose
Back to change any of
your settings.

e Theprogramfilesare
installed.

e Onceal thefileshave

£

]|

S &

— Current File

Copying file:
CAWINMT 445 ystem32 M sstkprp.dil

Al File:

Time Remaining O minutes & seconds

been installed, the
Complete screenis

¢ Hatk | i [

T Eancel

shown. Choose Finish
to complete the installation.

Installing the Adobe Acrobat Reader

If you want to view the application documentation, you will need to have Adobe Acrobat
installed. If you don’t have the software on your system, use the installer on the CD.

X Note If you'veinstalled ‘over the top’ of ademo version, you'll find that the
documentation on the CD is likely to be a much larger file than the one you
downloaded. Although the manual is the same, the version on the CD has images
saved at a higher resolution. You won't notice any difference viewing the manual on
screen, but you will certainly notice a difference if you print it.
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License Server

Timestone Software’s Neo applications are protected from unauthorised use by alicense
server. The license server runs as aWindows NT service, and isinstalled as a component
of theinstaller. It consists of severa components:

e A hardlock or dongle that is connected to the Server PC's Parallel port

e ThelLicense server, installed only to the server PC

e TheLicense Manager which isinstalled to the Server, or can be used on a
workstation connected to the network

e Several support files

Understanding the License Server

When a Neo application is licensed from Timestone Software, we issue your site with a
hardlock or dongle. This hardlock contains a unique Key code that is specific to your
installation. Without the hardlock, it is not possible to use the Neo application.

It is possible to purchase single or multi-user licenses for Neo applications. When the
licenseisissued, it is‘added’ to the license server. You are then able to use the number of
applications you have licenses for.

When a Neo application is started, it asks the License Server if thereisalicense available
to use. If thereis, the application will launch and ‘use’ alicense.

If there are insufficient licenses available for that application, an error message will be
given and the program will quit. You will not be able to launch the application until a
license becomes available, either by adding more licenses, or by waiting until one of the
users quits their Neo application session.

Installing the License Server

When installing the Neo application, choose the License Server component. The License
Server service will beinstalled.

= It is not necessary to install the License Server on any machine other than the one
that will host the hardlock.
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You will be required to re-start the PC. Do so.

Once the PC has been re-started, you will notice several things:
e A new control panel License Server has been added to the Windows
Control Panel
e A new service, Timestone License Server has been added to the Services
list
e A new program, License Manager has been added to the Start, Timestone
Software menu.

Configuring and testing the license server

The hardlock can be connected to the parallel port of any machine on the local area
network. This machine doesn’'t have to have a Neo application installed to act asa
hardlock server, but the workstations that do have Neo applications installed must be able
to ‘see’ the machine that has the hardlock.

Hardlock and License Server installation

First, make sure the hardlock is plugged into the hardlock server’s paralel port. Run the
Neo application installer, and make sure that the License Server and Support Files
components are chosen. It isnot necessary to choose the Neo application component if
this machine will not run the application. Allow the installer to re-start the PC as required.

License Server configuration

Open the Windows Control Panel. Locate the License Server icon, and double-click it. The
License Server control panel opens.

Enter the computer name for the hardlock server, and press Test. The License Server will
then check to confirm the presence of the hardlock on the PC. If the hardlock is correctly
detected, the control panel will report OK. If an error is displayed, confirm the following:

e Check you have entered the computer’s name correctly

e The hardlock is connected to the PC’s Parallel port

e Theparadlel port isfunctioning correctly

e Both theLicense Server and Support Files components have been
installed

If an error is still given, contact Timestone Software or your distributor for support.

License Server Setup

Server Computer

MName: |aiaH

Emor: 0K

ak Cancel
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Enabling your licenses

When you purchase a Neo application, you will receive a number of user licenses.
Timestone Software will supply a number of enable codes that will add licenses to the
license server. These files are supplied either as an e-mail to your system administrator, or
on a CD-Rom. The enable codes are shipped to you separate from the hardlock for
security reasons.

Adding the licenses to the license server

Ensure that the hardlock and server software has been installed and successfully
configured.

From the Start menu, choose, Timestone Software > License Manager. The License
Manager will open.

Pay particular attention to any errors displayed in the Last Error section. Before any
configuration has been carried out, it may display Missing/empty license code table file.
This error will disappear once valid licenses have been installed. If the error reads
Hardlock is invalid or missing, review the installation of the hardlock and License Server.

If you need to open the License Server setup control panel, click the Setup button at the
bottom of the License Manager. The License Server setup control panel will open.

Last Ermor
Hardlack iz invalid or mizzing.

[T,
Vg bk Lk (e

_tem | = | Setup Esit

Choose the Codes tab. If licenses have not yet been added, thislist will be empty. Any
previously entered license codes will be displayed in thislist.

To add new licenses, click the Add file... button. A File Open dialog isdisplayed. Locate
the license code files that have been supplied to you, and choose oy r—rr-—-———y

itinthelist, then open. After a brief pause, the new license [P
appearsin thelist of added licenses and are available for use. Cemanrs
o] W1 ook 1 ; il
] 1000100001 [Heol'ack. 1+ He:
e s
Flegame  [10007-10000 PlecFw 1 -] & [t LaniErer
Fleyiol fop [ Tirmesiuns 5 obuame Lioanss Coder 8] =] Earoal — —
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Each license in thelist will note:

e The name of the licenses application
e Theversion number licenses
e The number of licensed users

If you have more licenses to add, do so until you are finished.

Configuring workstations to run

Once thelicense server isinstalled and licenses added, each of the workstations of the
LAN need to be configured. When the Neo application was installed, the License Server
setup control panel was also installed. On each workstation that will use a Neo
application license, open the Windows Control Panel, and start the License Server setup
control panel.

Enter the computer name of the PC that is hosting the hardlock, and press Test. If the
computer isfound over the network, and its License Server is running correctly, oK will
be displayed in the Last Error area. If an error is displayed, ensure that:

e Thelicense server PC is switched on, and the License Server is
configured and running
e |tisconnected to the network

e Theworkstation you are configuring can browse the network, and ‘ see’
the License server PC

Close the control panel. The Neo application will now be able to launch, aslong as avalid
license is found on the License Server.

Backing up your license server configuration

If you want to back up your license server configuration, thereisasinglefile to archive.
Thisfileisfound in the License Server sub-directory of the main installation directory.
Usually, thiswill mean a directory path of:

C:\Program Files\Timestone Software\License Server\
e Back upthefile TsL Server.lct
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Understanding NeoComposite

NeoComposite is a comprehensive production environment for creating page composites.
It has several different modes of operation that focus on the various production tasks
required to create the pages. These modes are:

e Details mode —import , edit and allocate various attributes to subject
names

e Images mode — import, crop and color correct images

e Match mode — match images to names

e Form Pages mode — create the finished composite pages

e Design mode — create the templates for use with the finished pages

The use of the various modes lets you spread the production tasks amongst your staff.
Staff used to using spreadsheets and handling data prepare the subject datain Details
mode. Your skilled graphic designers create the templates in Adobe Photoshop, then
compile the elements into a NeoComposite template. Your lab production staff handle the
images and finally compile and print the jobs.

Because NeoComposite divides the production tasks into distinct categories, the workflow
isclearly divided into 3 main tasks:
e Creating the templates

e Creating the job files, importing or entering the name data and allocating
referenced objects (such as the logo)

e Importing and preparing images, creating the composite pages and
printing

Details mode

NeoComposite uses an integrated Details editor to import group, name and other job
specific information. Groups are divided into a series of folders that contain the name and
other information required for each individual in a group.

Fields are easily defined and customised to match your production needs, and fall into
several categories:

e Filefields—job-specific information, such as a school name or logo
e Folder fields — group-specific information, such as a class mascot etc.
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e Subject fields—information for an individual, such as name, ID etc.

(B —as 1 rrmos e s bk e s iing

P B ety P sy
-

il =

Fields can contain either text or graphic

L

information, letting you attach things like

alogo imageto afield. For example, you
might define aFile field, * School Nane’
and another ‘School Logo’. Your
production staff enter the school name,
then attach the graphic file for the logo.

s - s When the pages are formed, if atemplate
1 s references the School Logo or
= o 4| School Nare fields, the text and graphic
: — logo are automatically placed into the
finished page.

This makes the production workflow very quick as your lab staff don’t have to attach
specific graphic objects for each page or job they create.

Images mode

Field [ Value
SchoolPict  Balel s =7 |
" |SchoolPic2 B iPg Graphic images attached to fields
— Schoollogo FETels Tl [Fala o)
- SchoolMa... Laureston College
Bl=a 2000 SN Text entered for fields

Any images that are used in a composite page are imported from
the hard disk. The images can come from afilm scanner, digital
camera or any other quality source. If special numbers— such as
the shoot number — are embedded in the file name,
NeoComposite can retain this information for use when matching
the images to names.

When an image is imported, a sub-sampled version is created
and stored in the job file. This meansimages are displayed and
handled very quickly.

Once imported, images can be corrected
for color, density contrast aswell as
zoomed and cropped. Images can be
viewed individually or as a group on-
screen.

Match mode

Composite pages rely on images being
matched to subject recordsin a database,
allowing name and other information to e
be placed with the portrait. Matching is wa e

NeoComposite — Chapter 5 — Understanding NeoComposite

Page 21



the process of joining al the images from the group — which are in shoot order —to the
names entered in the database.

Your lab will most likely have a process that gathers this information, and NeoComposite
has many tools that let you continue to use or enhance the process. Fundamentally, on
photography day, you will have some method of creating a shoot list. Thislist is the order
in which each student was photographed and how many times. Back in the lab, the shoot
list is matched to the digital images in the matching process.

NeoComposite's matching processis highly visual, and so is easily understood by your
operators.

Template based production
NeoComposite uses templates extensively g e ot

to form the composite pages. Your graphic E-:J; I TS CESFE=T:]
design staff create the templates that —

contain references to graphic and text
objects such as the school’s logo and
name, principal’s portrait and name etc.
During the production process, these
elements are added to the database for the
school. When atemplate that calls for the
elementsis used, NeoComposite
automatically fetches the graphic or text
and placesit automatically into the design.

This means that creating the pages is a simple matter of choosing the groupsto use, the
sort order and template to use.

NeoComposite templates

NeoComposite templates are a powerful combination of graphic, text and various
replaceabl e objects. The templates are created with the integrated template editor by
placing and positioning the various elements. The template editor itself has no creation
tools, meaning that it must be used in conjunction with an image editor such as Adobe
Photoshop or Corel Draw.

There are 3 types of template:

e PageLayout —the size and overall look of the finished page

e Subject blocks —how each portrait appears, including the name text,
portrait border and masks

e Board blocks—the look of the (optional) centre board

Page Layouts

A Page Layout template determines the overall size and look of the completed composite
page. It contains a variety of graphic, text and other NeoComposite specific objects that
compl ete the finished design. There are several types of objects that can be placed into a

page layout:
e Page size — determines the final size of the finished page
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e Fixed text or graphics — text or graphic images that will not change for
the whole production, such as a background image

e Variabletext or graphics —text or graphic images that will change
according to the job or individual (school logo, special position like
‘Class Captain’)

o NeoComposite specific objects — objects that define things like the
portrait position etc.

Variable graphic object

NeoComposite specific objects d

Subject blocks

Page size

A subject block determines how each portrait positioned on the page will appear. It defines
the relative size of the portrait asit appears on the page as well as the minimum spacing
between portraits, the text that appears etc. A portrait block does not have an absolute size
asit is scaled automatically according to the number of portraits placed onto a page.

Broadly speaking, a subject block contains:

e Therelative size of the portrait block
e The portrait position within the block
e Graphic borders

e Fixed or variable text

e Unfeatured list text settings

Relative size —
Graphic borders x
Fixed or variable text K

@First

@Last - Unfeatured list settings
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Board templates

A board template determines the look of the ‘ centre board’. Boards can contain a variety
of objectslike fixed and variable text and graphics. You can design the board to contain
any variety of information drawn from the job details and so is very flexible. However, as
the same details can be added to the general page layout, the use of aboard is optional.
You might prefer to place the important elements of the board (such as the school 1ogo,
name etc) into the page layout. If you do use aboard, it is scaled automatically to match
the height of arow of portraits, ensuring the sizes match. Because of this, aboard —like a
subject block - does not have an absolute size.

e Therelative size of the board block

e Fixed text or graphics — text or graphic images that will not change for
the board, such as a background image

e \Variabletext or graphics — text or graphic images that will change
according to the job or individual (school logo, special position like
‘Class Captain’)

\ @ SchoolName - @ Year
& Composite

@EchaniPic

_

Production workflow

Usually, the production workflow will follow this sequence:

Relative size

Principal: & <Reincipal=:nam e

Fixed and variable text

e Template preparation — before the season selling period, prepare the
templates that you will use for the coming year’s production

Pre-production — before photography, import and prepare the data as
much as possible. This may include the production of ‘shoot cards’ that
help establish the shoot order on photography day

e Photography — capturing the images and shoot order

e Image scanning / importing — bring the images into the NeoComposite
job file. Correct and crop the images

e Matching — Match the images and names
Final data entry — enter any final details such as logo information
Final production —form and print the pages

Integration with other ‘Neo’ applications

NeoComposite is a member of the ‘Neo’ family of applications. This means that it shares
data with the other family members. For example, NeoPack Professional uses the same
portrait images, corrections, cropping and subject details. Once an image has been
corrected in one of the applications, the corrections flow through all the others.
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Using NeoComposite’s interface

Once NeoComposite has been installed, choose Start menu > Program Files > Timestone
Software> NeoComposite. If you are asked for an unlock code, or told that the software
protection device is not present, please review Chapter 4, License Server.

™. NeoComposite requires aminimum screen resolution of 800x600 @ 24 bit color. If
your monitor is set to 640x480, you will not be able to use the application correctly.
The screen resolution can be adjusted using the Windows NT Display control panel.

Using toolbars

Each of the NeoComposite tool bars features tooltips and docking.

Toolbar docking

You can tear away atoolbar from a‘docked’ position to create afloating toolbar. This
toolbar can then be placed anywhere convenient on the screen. To do this, place the mouse
pointer anywhere near the edge of the toolbar, click and drag. The toolbar will tear away.

Selecting a tool or operation mode.

You can choose different program functions and modes by choosing atoolbar button. The
current mode of operation isindicated by which button is ‘ pressed in’ in the main toolbar.

In the below example, several buttons appear ‘pressed in’, indicating that modeis
currently active, or that window is currently open.

e e

D) @ [T Bt

Thiswindow is currently open . .
Image preview’ mode.

Resizing pane windows

The three main pane windows can be resized freely. You can open a pane so 4_”_,, i
it takes up the whole program space, or close it completely to allow space for =

other operations.
Passing the mouse over the edge of the three panes will change r
the cursor to the pane move cursor.

Click and drag the mouse: the pane will resize as you drag.

Opening, closing and maximizing panes

Panes can be opened completely to take up all the available program space, or closed
completely.
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Opening or closing panes

Panes can be opened or closed by choosing the pane name from
the View menu. If the chosen paneis currently visible, choosing
it from the View menu will closeit and vice versa. If apaneis
currently visible, there will be a checkmark next to its namein
the View menu.

<-| e

Resizing a pane using the mouse can also open or close a pane.

Each pane has aminimum size — if you use the mouse to resize a

pane past its minimum size, it will close. It is possible to open a
closed pane by grabbing the closed pane edge, and dragging to open it.

]..
—
I’

Shortcut keys

There are many shortcut keys that allow quick selection of program options. These
shortcuts are either indicated within a menu selection, or within the pal ette being used.

For example, if you wish to adjust the image contrast, press and hold the Control key, then
the C key. The value in the Contrast adjustment is highlighted ready for use.

ol o
| g Palette shortcut indicated Menu shortcut indicated within
within the palette the menu selection
m Images  Queue Ip
v |mages Shift+
v [ueue Shift4+FE

v Pack addfview Shift+Cirl+F&
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Configuring NeoComposite

Setting the Program defaults

There are a number of program defaults that need to be set to ensure NeoComposite is
most useful to you. Things such as the location of variousfiles, default fields need to be
set for your lab.

Open the Options dialog by choosing File, Options.
oetions |

Genersl | Detauk | LUTs | Paths |

~Unix T View 5ize
I Imperial (rch] Size when viewing pages i
e imal | [275 et [
~ |mage ediing spplc o
EXE flename
IE " Paogram Flesidobe\Photos hop 5.00Fhobos b _I

Figure 1: Options dialog, General tab

Measurement units

From the Options panel, choose the General tab. Select your preferred measurement units.

Image Editor

NeoComposite allows editing of images via an external image editor (such as Adobe
Phaotoshop). In the dialog shown above, specify the image editor to use by either entering
the path (including the program EXE) in the EXE filename field, or clicking the Browse
button, locating and choosing the Image editor’s EXE file, and click open. The Image
Editor is chosen.

= Tip: Most program files are located in the Program Files folder. For example, the
default location for Adobe Photoshop is C:\Program Files\Adobe\Photoshop\
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Aspect ratios

The aspect ratio of the image determines how tall and wide a portrait will be. There are
several common aspect ratios used in the photographic world, but you may like to define
some that are specific to your needs. The aspect ratio here should match those you design
for your Subject blocks. For example, if you design your portrait blocks to have a4:5
aspect, define this aspect here.

The cropping set here aso follows through to other Neo applications. For ease of
production, you should use a similar aspect ratio as your other Neo production such as the
package prints etc.

Default Aspect Ratios

Aspect ratios can be stored as a program default, or added to an image collection. New
fileswill automatically contain the default aspect ratios which can then be added to. Any

aspect ratios that you add to an individual file (viaEdit, Aspect ratios...) are available only
to that file.

Program default Aspect Ratios
From the File menu, choose Options. Then in the Options dialog, select the Default tab.

Genmal Dot |LUTs | Pats | Now choose the Aspect ratios, Edit button. The
These e i deluk values thel are assgnsd o rewy Aspect ratio editor (Figure 3) is displayed. Any
il Lo Mo ot aspect ratios defined here are available each time a
Atpec il new NeoComposite job fileis created.

e
Detads Fckin
[ B | woikemiis |
[ o

Figure 2: Options dialog, Default tab

Defining Aspect Ratios
Choose Edit, Aspect Ratios... the Aspect Ratio definition dialog is displayed.

Aspect Ratios

Descripticn | wackh [ reght | Color | on |
23 RN 1N
__Il=]

Preview guide on/off
Aspect preview colour
Aspect ratio height
Aspect ratio width

Aspect ratio name
Figure 3: The Aspect Ratio editor
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Create a new Aspect Ratio

e Choose New from the Aspect Ratio dialog. A new
Aspect Ratio is added to the list.

e Click inside the Description field, and type the
description of the Aspect you are defining.

Fﬂm
e Clickinsidethe width field and enter the width, then Height to ~ S--aa=as
enter the height amount. =
e Click the color swatch. The color palette appears. Choose the ssmazsm
color you wish the aspect ratio line to appear in the image [ e
preview.

e Click the on checkbox to display the aspect ratio in the cropping image
preview. If thisis checked, aline indicating this aspect ratio will appear
in the image cropping window. If thisis not checked, the aspect ratio will
not appear.

Import existing Aspect Ratios

Aspect Ratios can be imported from existing NeoComposite files. Choose Import from File
from the Default options tab. An Open File dialog appears. Locate the file that contains the
Aspect Ratios, choose it and click open. The Aspect Ratios are imported as a program
default.

Change the list order
The order Aspect Ratios are listed in can be changed using the ordering

3
arrows. ﬂ

Displaying an Aspect Ratio

Once the default Aspect Ratios have been defined, any files created will
contain these settings. To display the aspect ratio indicators, choose ‘ Crop
Image’ mode by choosing Images, Select crop & scale image tool, Or
clicking the * Crop Image Tool’ button on the toolbar.

Aspect ratio indicator lines

NeoComposite — Chapter 6 — Configuring NeoComposite Page 29



Default fields

Various information fields are used in NeoComposite. Certain of these fields are best set as
program defaults, so that when you create anew job file, it will inherit these default
values and you won't have to spend time re-configuring NeoComposite to work the way it
did with your previous job file.

Once you're familiar with how these fields are used, you can set the program defaults.
O =

Adding default fields Subpes ks | s | i s |

Choose File, Options then choose the Default T
tab. The Options dialog appears, as shown - = e
in Figure 2. Now click the Details Fields, : .

Edit button.

The Data Fields dialog is displayed. Note
there are three tabs — Subject fields, Folder
fields and File fields.

Figure 4: The DataFields editor &8 | oo | St
™ | Cwen | b |
Field type Purpose...
Subject fields ...contain information about each subject appearing as a name in the shoot

list or data to be imported to match against images

Folder fields are objects that are allocated to a particular folder, or a parent folder of a
sub folder. Useful fields include the campus name for a school campus, or a
year’'s mascot.

File fields ...are objects that are common to all the groups involved in the current job.
Things like the school name, school logo and the like are good examples of
File fields.

The Subject Fields tab

The Subjects Field tab contains fields that pertain to each subject appearing asanamein a
row list. Please see Chapter 8, Details M ode for more information.

Adding a new field

Click Add. A new line appears. Click the cursor in the Name entry area, and type the field
name.

™= Fields are case sensitive. If you define afield *Name', but place and @ code
‘@name’ in atemplate, the text will not be correctly substituted.

Assigning special attributes

A field can be assigned a specid attribute that identifiesit for special use within the
program. Attributes such asfirst, last or whole name identify a particular field. To assign a
field attribute, choose the field, then click the Special drop-down list for that field. A list of
available attributesis displayed.
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[ Name [ Type Special | |
Firstt ame text first name ;l
LastMame [hone]

vihile name

last name
middle name

birthdate
unique field
order field

Figure 5: Assigning aField Attribute

There are several special fields that are built-in to NeoCompoasite that are aways identified
as aspecia field. For the Subject Fields, these specia fields are:

Field Name Identified as...

FirstName Identified as a subject’s first name
LastName Identified as a subject’s last name
WholeName Identified as the subject’s whole name

The Folder Fields tab
You can define default folder fieldsin this tab.

gl | e Axpg
] o | 0 |

The File Fields tab
You can define default folder fieldsin this tab.

Subect Pl | Fokder Pk Filn Pk |

1
I

(o S

o | twe | e

Once you have set the desired fields, choose OK.
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Defining the Image file location

NeoComposite imports the images used for your production in two different ways. The
original high-resimage file can be imported to the job file, meaning that the external files
are no longer required by NeoComposite. Alternately, images can be imported with a
reference to the high resolution image. When importing images this way, a smaller screen
resolution version of theimage is created for use on-screen, and all corrections are saved
asinstructions to be applied to the original hi-res images when the jobs are printed.

If you accept the default import setting and reference the hi-res originals rather than fully
importing them, NeoComposite can record the exact location of the files when they are
imported, or you can direct it to look for the filesin specific locations on your hard disk,
or over the network.

Record the original import location

If you import images using the Remember the actual path option, there is no need to define
any default paths. See Chapter 6, Configuring NeoComposite for details.

Creating an Image directory

Inlarger labs, it is useful to set up abase image directory to store the image files. There
are several ways NeoComposite can locate the required image files -

e Image Root directory

e Samedirectory asjob file
e Sub-directory from job file

Image Root directory

Using an image root directory allows all images belonging to ajob be stored under asingle
directory in its own folder. For example, you might set up a single image server named
ImageServer. This server has adrive shared as Data, and all images are stored in folders
under the \Images folder.

UNC naming allows this exact directory be specified from any workstation within the
network, without using drive letters. This avoids configuration errors. The UNC name for
ashared directory is\\Server\Share\Path.

You may set your images up on this server asfollows:

\Images\Jobl
\Images\Job2
\Images\Job3

Only the root folder is required. In this case, The root folder is\Images. So, the UNC
name for the path would be:

\\ImageServer\Data\lmages\

Finally, we need to specify the final search directory to find the source images. Using the
@+ code, NeoComposite adds the name of the .TNJfile to the search path as the final part
of the path statement. In the above case, each of the .TNJ files would be named Job1, Job2
and Job3.
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So, if the path is entered as.

\\ImageServer\Data\lmages\@+

and the file currently open is called Job2, NeoComposite will search for the original
source imagesin:

\\ImageServer\Data\lmages\Job2\

Same directory as job file
If the path statement is entered as:
A

NeoComposite will search for the source images in the same directory asthe . TNJfile.

Sub-directory from job file

Images can be stored in a sub-directory of the folder that contains the job file. For
example, if thejob fileis stored in afolder \Images\Job1, and the images belonging to that
job in\Images\Job1\Source. If the path statement is entered as.

\Source

NeoComposite will search for the source images in the \Source subdirectory.

Defining the Design File location

Templates can be stored in various places within your local area. The location of the
templates must be defined before NeoComposite will ‘ see’ them, ready for you to use.

Adding a Design file location

Choose File, Options then choose the Paths, Design
Files tab. Now, choose New. A new line appearsin
thelist box. Enter the whole path for the location of
the design files you want to use. You can use UNC
(\ComputerName\ShareName\...) or mapped drive
letters as avalid path.

Optiona [
Ganeeal | Dintaud | LUTs [P |
image Fisr Dissign Fis |

Do\l T amnplales

RS

After entering a new path, NeoComposite must be
re-started before it will recognise the new entries and PO [ i
S0 see any templates in the new location.

Monitor calibration Properties =

General Bitmap sizes |

If you wish to use the built-in monitor
calibration, ensure Enable monitor LUT iS
checked. If this option is enabled, the

— Stored gize of bitmap used for printing

" keeporigingl size ™ adjust b I 6000 KE

monitor Ca| | bration W|zard must be run. See — Stored size of bitmap used for prevewing

Chapter 14, Calibration & Color adjsttor | 512 K8

Management for more information

regarding monitor calibration. [ ok | cancel el
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Job files

Job files are self-contained files that contain the various bits of information used to create
all the pages for ajob. When afileis created by choosing File > New, it inherits default
settings made in the Options panel (see a previous chapter). You can add or modify these
settings once the file has been created. There are several settings that can be made specific
tothejobfile.

Image import options

NeoComposite needs to import the images you wish to use to ajob file. The import
process creates the small on-screen preview that is used when you are preforming all tasks
within NeoComposite. The preview image is stored using JPEG compression in the job
file.

Creating a new NeoComposite file

Start the NeoComposite application, then choose File > New, or click the New Document
button in the toolbar. The New File dialog is displayed. Choose the desired location, give
the file aname and choose Save. Thefileis saved, and an empty job file is displayed.

Specify the preview image size

The size of the preview image can be changed from the Options menu. The default size of
512k isusually sufficient for most operations, but you might like to increase the size to
improve the appearance of the preview. The larger the image preview, the larger the job
file. It is also possible that the program may slow if the preview image is set too high. The
preview size must be set for each file you create, before images have been imported.

To change the preview size, choose File > Properties. The File Propertiesdialog is
displayed. Choose the Bitmap sizes tab, and make the desired setting in the Stored size of
bitmap used for previewing.
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Image importing types
There are two ways images can be imported into ajob file:

e Importing the complete image data
e Importing the image preview only

Importing the complete image data

When importing the image data completely, not only is the on-screen preview image
stored in the job file, but the high resolution image is also copied and stored as well. The
benefit of thisisthat the original image files are no longer required as the job file has al
the required information to create and print jobs. However, importing images in this way
resultsin very large job files, as well as taking longer to import the images.

Import the preview only

When importing the preview only, the original image datais sampled and a preview image
stored in the job file. This allows you to create al the jobs, but you cannot print them
without the original high resolution images. |mporting images this way results in a much
smaller job file, aswell as shorter import times than importing the whole image data.

Original image file location

If you import the preview only, you need to make sure the original image files are
available to NeoComposite when you output jobs or images. The options are:

e Pre-defined locations set as a program default

e Remember the original image file location

You should choose the method that suits your lab best.

Configuring pre-defined locations for the image files
The pre-defined locations are set by choosing File > Options and choose the Paths tab.

Gerusal | Dol | LUTs [P |

|mFin|

A o) il i i e

WUam (B4 in subutiuls Meg b | inj] e nere

=0 et

There are three types of pre-defined locations available:

e Image Root directory
e Samedirectory asjob file
e Sub-directory from job file
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Image Root directory

Using an image root directory allows all images belonging to ajob be stored under asingle
directory in its own folder. For example, you might set up a single image server named
ImageServer. This server has a drive shared as Data, and all images are stored in folders
under the \Images folder.

UNC naming allows this exact directory be specified from any workstation within the
network, without using drive letters. This avoids configuration errors. The UNC name for
ashared directory is\\Server\Share\Path.

You may set your images up on this server as follows:

\Images\Jobl
\Images\Job2
\Images\Job3

Only the root folder isrequired. In this case, The root folder is\Images. So, the UNC
name for the path would be:

\\ImageServer\Data\Images\

Finally, we need to specify the final search directory to find the source images. Using the
@+ code, NeoComposite adds the name of the .TNJfile to the search path as the fina part
of the path statement. In the above case, each of the .TNJfiles would be named Job1, Job2
and Job3.

So, if the path is entered as:
\\ImageServer\Data\lmages\@+

and thefile currently open is called Job2, NeoComposite will search for the original
source imagesin:

\ImageServer\Data\Images\Job2\

Same directory as job file
If the path statement is entered as:
A

NeoComposite will search for the source images in the same directory asthe .TNJfile.

Sub-directory from job file

Images can be stored in a sub-directory of the folder that contains the job file. For
example, thejob fileis stored in afolder \Images\Job1, and the images belonging to that
job in\Images\Job1\Source. If the path statement is entered as:

\Source
NeoComposite will search for the source images in the \Source subdirectory.

. . . . MeoPack
Missing image files
If the original image files are not available when
printing or exporting the images, an error is shown.

& Cannat find bitmap image file film 171 0.bmp

Eetr_l,ll 1gn0re|
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Either fix the problem and choose Retry to retry the job, or Abort to abort the current
operation.

Image numbering — indexed or sequential

Many labs using large numbers of images have various systems of tracking the images.
This can mean that the image files that are imported can have a unique and important
name or number embedded in their filename. These uniquely named files are called
indexed images. Images that don’t contain such special images are imported in a
sequential order.

Sequential images

When importing sequential images, it is only important to retain the same image order as
was on the original film. In this case, the image files should be named in shoot order
(i.e. 0001 — 9999). When NeoComposite imports them, the order is retained.

Indexed images

Many labs use cameras or film editors that can allocate unique numbers to a particular
negative or image. This number can then be used to record various data within other
management systems in the lab. For example, the Lucht * Shooter File’ records pack order,
color corrections and other essential information that is used to create the required prints.

When importing images to NeoComposite that have come from such a system, itis
possible to retain the essential index number and so create the packs in the same manner
as would be normal in this workflow.

Sequential vs. Indexed images

The following screen shots show an indexed and sequentially numbered file. Note the
difference in image numbers.

i

2 1l ) 1] il ]

Figure 6: An indexed image set

EF
il 2l

Figure 7: A sequentially numbered image set
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Image Tags

When images are imported, regardless of whether afileisindexed or sequentially
numbered, the original filename isimported along with the image data. Thisinformation
can be viewed once images have been imported by choosing Image > Show tags. With this
option enabled, the original filename is displayed next to the image number.

The Image Number =ﬂ The Image Tag

image_d
Ial

Image numbering

Once you know what numbering system you Properties
use, and before any images are imported to the General | Bimap sizes |

new NeoComposite file, choose File > Properties.
Thefile properties dialog is displayed. Choose if

Images in file are

the images to be imported are sequential or © Indered

indexed.

It is possible to change the file properties from

sequential to indexed and vice versa. However, ok | e [ o |

if an indexed file is changed to a sequential one,
all the unique index numbers are lost, and so cannot be switched back successfully.

Specify the image file size
When importing the complete image datato a

jobfile, it is possible to adjust the size of the Lropartios
image asit isimported. Thisis useful if the General  Bimap sizes |

image files are larger than they need to be. This fjkdpgfbltmn ;rdpltug —

option only has an effect you import the : adistto

complete image data—if you import the preview ~ Stored size of bitmap used for prevening

image only, the option isignored. sdustta: [ 512 KB

Once the new file has been created, but before S

importing any images, choose File > Properties...
Then, choose the Bitmap sizes tab from the properties dialog. Enter the desired file sizein
the Adjust to entry box.
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Details mode

NeoComposite jobs consist of a series of portrait images laid out with the individual’s
name under each portrait. In order for the names to be placed with the image, the name
and group data needs to be entered (or imported). Thisis done in Details mode, along with
forming the structure of al the groups and allocating other important details such as the
school name, year and the likes.

Entering Details mode

After starting the program, create or open a NeoComposite file by choosing File > New or
File > Open. Now, choose, Mode > Details or press F4 on the keyboard. The Details screen
isdivided into 3 major sections:

e Folders
e Namedetails
e (@ codedata
Folders |
e i Fex [ [nndss | Pasion I tabwr =]
“ | [Aaon Lk Clt Caghaan, N2
& aten Carnie om an
18 e, [ m2m m=:
dikea Wl ST oIl
. - e Dyproe 2GRN N
Allocated fields =y ety Tha Hm xi
L s [ [ 1 ma .
p [ S ] mm Name details
e Howeand an
A =/ [ Ewan [m—— D
W | |vimas Tharss mn
E st e E]
i Lark 1500 k]
i P anE
|t widdaan amar Tl
Lints hls m=
Lk OHe 10200 k]
“Ha [ ana
W area Giadpr 1ABN ol
[ pachoas Rmich 1AEm iz
1 T LT a1 53 =
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Defining the fields

The fields displayed in these panes are defined as a program default, or for each individual
file. There are three different types of fields, File fields, Folder fields and Subject fields.

File fields
File fields are objects that are common to all the [oata P |
groups involved in the current job. Things like the SRS GRS EE

(2

school name, school logo and the like are good
examples of Filefields.

To add adefault File field, choose File > Options,
then choose the Default tab. Now, click the Details
Fields > Edit button. The Data Fields dialog is shown.
Choose the File Fields tab and choose Add. A new
lineis added to thelist of fields. Enter the name of

the new field you want to use, then choose OK. i | i
Folder Fields

- - T |
Folder fields are objects that are allocated to a

Subct Pty Foer Pl | P e |

particular folder, or a parent folder of a sub folder.
Useful fields include the campus name for a school
campus, Or ayear’'s mascot.

To add a default Folder field, choose File > Options,
then choose the Default tab. Now, click the Details
Fields > Edit button. The Data Fields dialog is shown.
Choose the Folder Fields tab and choose Add. A new
lineis added to thelist of fields. Enter the name of
the new field you want to use, then choose OK.

[ T |

Subject Fields

Subject fields are that details you want to define for each individual person in the group
photographs, such asthefirst and last names, ID, date of birth etc. If you have data that
includes information that you don’t need to usein agroup job, it is still recommended that
you import the data, asit may be useful for other ‘Neo’ jobs. In this case, you should
define the ‘extra fields such as Date of Birth, ID, Sport etc. in addition to the
NeoComposite essentials of First Name and Last Name.

When defining subject fields, you can identify afield type by clicking the Special drop-
down and choosing from the types available. The current selection includes:

Whole name The subject’s entire name — no discrimination of first, last etc.
First name The first name

Last name The last name

Middle name The middle name

Birthdate The date of birth
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. . T ||
To add a default Subject field, choose File > Options, S T p—

then choose the Default tab. Now, click the Details
Fields > Edit button. The Data Fields dialog is shown.
Choose the Subject Fields tab and choose Add. A
new lineis added to the list of fields. Enter the name
of the new field you want to use, then choose OK.

Creating a folder structure

If you are importing name data, the folder structure
will be created for you from this data. It is possible v ] cwem | |
to add, move or delete folders once they have been

created, and you might do this to better mirror the structure of the school you' re working
on. For example, you might want to move all the junior school classes into a‘Junior
School’ folder.

If you don’t have data to import, you can create folders and enter data manually.

Creating new folders

When creating folders, you should first consider the school you are working on. If there
are several campuses involved, you might want to add these campuses to your folder
structure, and nest the classes under the campus folder. This becomes especially important
if you are attaching a specific logo or using the campus name in your templates.

To create anew folder, click the parent folder, and choose Edit > Create new folder. A new
folder is created, ready to be named. Type the folder name and press Enter.

Moving, deleting or renaming folders

Folders can be moved, renamed or deleted. To move afolder, click and drag it to the place
you wish to move. To re-name afolder, click the folder and choose Edit > Rename. Type
the new name. To delete afolder, choose the folder you want to delete then choose Edit >
Delete. You are asked to confirm the deletion. If you choose Yes, the folder is deleted.

X If you delete afolder that contains names, the names are not deleted, but added to
the Unallocated list. Any folder details attached to the deleted folder are lost.

Importing name data

If you have name data to import, the required folders will be automatically created by the
import process. The file to be imported should be atext file, whether delimited or fixed
length. Ideally, each record should contain:

e First Name

e Last Name

e Group

e |D (optionaly)
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A typical text file might contain records similar to this:

"Any", "Batchel or", "Year 7"
"WIliant,"Brownlee", "Year 7"
"Tom,"Carr", " Year 7"

n ArTy" , n Coadll , n Year 7"
"Janes","Cristofaro", "Year 7"
"Cat herine", "Hodge", " Year 7"
"Mandy", "Hooper", "Year 7"

Prepare the import process

Create anew file, or open the file you wish to import the data to. Choose Details mode by
choosing Mode > Details Or pressing F4 on your keyboard. Choose Subjects > Import text
file... The Text file to import details dialog is displayed. L ocate and choose the text file that
contains the data.

The contents of the file being imported needs to be specified. Choose Setup from the Text
file to import details dialog: the Setup subject details text file import dialog is shown.
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Specify the import type

Choose whether the file being imported is a Fixed or Delimited file. If you are importing a
delimited file, specify the delimiter — either choose by tab or by and enter the delimiter
character.

Type
= by tab
" Fised ' Delimied
i+ by I_

Map the fields
Specify which field matches your data. You might have afile that looks similar to:

"Any","Batchel or","Year 7","15568","260172"

Thefieldsin thisrecord are:

Record Field Field #
Amy FirstName 1
Batchelor LastName 2

NeoComposite — Chapter 8 — Details mode Page 42



Year 7 Folder 3
15568 ID 4
260172 Date of Birth 5

Enter the relevant field number for each available field:

Field map

Pasition | Field |
Folder 3
First 1
Lask 2
Birthdate 5
Position

jn

Updating existing data

If you have already imported some details, it is possible to update the imported datain
various ways. In order to update existing information, you need to specify a unique field
that NeoComposite will use to identify the record to update. You would want to use an
absolutely unique field such as an 1D number to match on.

Choose the unique field by choosing from the Unique field drop-down.

Now, choose how the datais to be updated from the list available. When NeoComposite
finds arecord that it can update, it can:

Choice Description
Leave existing details The record will not be updated with the new data in any way

Always replace existing | A matching record will be replaced completely with the new data. If
details the new data contains a blank field for a record, the old record’s
field will be replaced with the new blank field.

Replace existing details | A matching record will be updated with the new data only if it is
only if blank empty.

Update existing details A matching record will be updated with the new data. If the new
data contains a blank field, the old record’s field will retain its
current information.

— Imported/existing subject details

Find the same subject if it already exists uzing
this figld:

Unigue field: [hone] - don't search

‘When importing details for subjects that already
have details set:

 Leave existing detailz

€ Replace all existing detailz

&' Only replace existing fields if blank
' Update existing fields
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Import the name data

Once you are happy with the settings, choose OK to dismiss the Setup subject details text
file import dialog. Now, confirm the text file has been selected and choose Open. The data
isimported.

Importing Shoot List data

If you have the name data in shoot order, you can import the names and match them to
images at import time. The data you are importing must contain additionally:

e A unique ID number for each individual
e Either — the image number each record matches
e Or —each record isin the correct shoot order

Asitispossiblefor asingle individual to appear several timesin a shoot order file, you
must have the unique ID number to identify individuals. You will not be able to import the
data successfully without this unique field.

Inspecting the data to import
The data you have to import might look similar to:

, "Batchel or”, "Year 7",”00125","0012258. ) pg”
"Any","Batchelor","Year 7",700125",70012259. | pg”

Any","Batchelor", "Year 7",”00125","0012260. ) pg”
"WIliant,"Brownl ee","Year 7"",”00127","0012261. | pg”
"Tont',"Carr","Year 7",700131",70012262. | pg”
"Any", " Coad", " Year 7",700142",70012263. ) pg”
"Any", " Coad", " Year 7",700142",70012264. ) pg”
"Any", " Coad", " Year 7",700142”,70012265. | pg”
"Janmes","Cristofaro”, "Year 7",700194","”0012266. | pg”
" Cat herine", "Hodge", "Year 7",”00167","”0012267.] pg”
" Mandy", " Hooper", "Year 7",700111",70012268. | pg”

In this example, the fields are set out as:
First, Last, Group, Unique ID, Image Number

You will notice that Amy, Batchelor and Amy Coad both appear 3 timesin the text file,
indicating that they were photographed 3 times.

In this case, the unique identifier isthe ‘1D’ field # 4. By specifying this field,
NeoComposite will import the multiple entries and place them only once into the Details.
Without thisidentifier, names that appear multiple times in the imported file would appear
incorrectly multiple timesin the group details.

By specifying a unique field, NeoComposite can identify which names entries are for the
same individual.

Specify the unique field

In the setup dialog, locate the Imported/existing subject details panel. This panel controls
how data will be imported or merged.
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Unique field
Specify which (if any ) of the fieldsis unique from those available in the drop-down. This
will vary according to the fields available in thefile.

Unique field: | v [rone] - don't search
Firsk
Lask
Birthdate

WWhen innpartir
have detailz s

» i
Lesiea Position

" Replaces

' Only replace exmEting Helds T oan

Matching the images

If the data file being imported contains a match link, you can match the names to images
when importing the images. You need to identify certain matching parameters for the
match to occur correctly. To enable matching on import, check Match with images as well
and make the relevant settings.

Set the match parameters

If the names in the text file being imported are listed in shoot order, choose Match
according to the order in the file. When this option is enabled, a1 to 1 relationship is
assumed to exist between the images and namesin the list.

If each record contains an 1D and image number, choose Match according to the (image-id)
field. There are 2 options—image-id is the image:

e Number —when images are imported they are allocated an image number.
This number is either a sequential or indexed number. Choose this option
if the images are numbered in this fashion.

e Tag— each image imported has an image tag — the original file name. If
the match is linked to the original file name, use thistag.

¥ Match with images az well
" Match according to the order in the file
& Match according to the (image-id) field
image-id is the image: ' number  tag

Importing the details

Once al the settings have been made, choose oK to dismiss the dialog. Choose the file to
import in the Text file to import details dialog, then choose Open. The details are imported.

Checking the match

The procedure of matching images to namesis covered in a further chapter. After the
names have been imported and matched as well, you can view the raw match by choosing
Mode > Match. If you have not yet imported images, you will see adisplay that indicates
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the image number that each name has been matched to, just waiting for the imagesto be
imported.

| e wopo i Poter ||-lu|-n Purecra | [retew. Loe | [2bror. Lncoian |
| ikt H

 Frint | Fugiran, T | | ] | v, ot | [, 5 |

Special fields

Certain fields are recognised specially by NeoComposite when imported. If afield
contains:

e Blink
e Yate
e Miscellaneous

They are specifically identified as a miscellaneous entry and marked as such.
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Editing the details and folders

Often you will find that the data you import will not completely suit your needs for
NeoCompoasite. For example, you might want to sort the folders created by the import into
senior and junior school groups.

After the import has been completed, you can add, edit or move the folders to suit your
needs. You can add, rename or move folders by clicking, dragging and dropping them as
you normally do in Windows Explorer.

EERY ; o [2] .
B Folders Slees I =8 1 Folders Szt |
..... = ear 10 FirstMarme | LastName Sen$rSc1hDooI Firsth ame | Lasthama
= Claire Ranki
i . Year 11 —|
: | Alana Enzinger Vear12 | Aaran Melson-tath
| Alice Yopages Year 7 | Adam Jackson
Amelia Elliott ‘ear & Adam Scarlett
Angus Hewit Year 3 | 2dam Philips
Anthong Hahn . Jurior 5 chool Adele Beasley
| Bradley Knight Adele Mears
Dramien Olivver Aimes Thomaz
| Daniel Lade Ainzleigh Skeels
David Phillipzon Alana Enzinger

Figure 8: Folders after importing data, then after editing the folder structure

‘Home’ folders and ‘attaching’ names

Sometimes you will want to copy an individual from one folder to another to create
custom groups. For example, you might want to add a class teacher from the staff folder to
their class. Do this by locating the name of the individual you wish to copy, then hold
down the ctrl key. Now, with the key still pressed, drag and drop the individual’s name to
the new folder. Note that when you are doing this operation, the pointer will show a +
indicating a copy operation. Once copied, the person is a member of both groups and so
can appear in both.

Setting a ‘home’ directory

When aname isimported or first entered to Details, the folder it sitsin is automatically set
asthe ‘Home' directory. If anameis copied to adifferent folder, it existsin both folders.
You can change an individual’s home folder by choosing it in the new home folder, then
choosing Subjects > Set home folder.

Identifying a copied entry

You can tell if anamein agroup isthe original or a copy by inspecting the side bar in
Details > Subjects tab. An attached name will have a + in the sidebar.

Sebgecis |
| Farst Last Bithelats Pasiian o Lo’
. . . . Adain hitchal 13
+ indicates this name is a copy of = = :
the original At s T
|t Brinkey 181
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Editing attached entries

If you edit the details in either of the folders — home or attached — the changes will be
reflected for all of them. To edit the entry, choose the name and field to be changed, then
type the new information. The changes will flow through any other instances of the name
in other folders.

Deleting names

If you choose to delete a name, click the name in the list, then press Delete on the
keyboard. Confirmation will be requested.

When deleting a name from afolder, you delete it for that folder only. If you want to
permanently delete a name, choose All in the folder list, then locate the name in the name
list. Press Delete - confirmation of the operation is requested. When aname is deleted
from All it will be completely removed from any other folders.

Exporting Details

Details can be exported to atext file for use in other applications. To export the details,
open the job file you wish to export, then choose Subjects > Export to text file... the Text
file to export details dialog opens.

Text file to import details 3 l‘ll
Savein: | {3 Laurestan j - = B

File narme: IExport.t:-:t Save I
Save as type: I Text Files [* tat] _LI Cancel |

Setup | Prezz Setup to edit test export parameters

4

Allocating File and Folder details

As previoudly discussed, it is possible to enter special detailsto the wholefile, or to
individual foldersin afile. This datais used when the templateis ‘filled in’ when finishing
jobs. The details are entered by choosing the file or folder, then typing the data into the
field.

Adding File details

File details are a global property. Things such as the school’s name, the year of
photography, or perhaps the school’slogo are File details. To allocate File details, choose
All inthe folder tree listing. Note that the fields available in the Field / Value section
change to match those defined for this file. Choose the field you wish to name, and enter
the data.
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Field
SchoolPic
SchoolPic2
SchoolLogo

SchoolMame
Year [2000

Adding Folder details

Folder details can apply at several levels. For example, you might have afolder * Senior
School’ that contains all the senior groups. You might want to use ‘ Senior School’ as a part
of the final group image (the board might read ‘ Provident High School — Senior School —
Year 10A’). Rather than create atemplate that contains ‘ Senior School’ written as plain
text, you can include a special code that instructs NeoComposite to look for the text it
should insert. So, your template could be used for the Junior School, as well as the Senior
School without changing it.

NeoComposite uses a ‘ searching’ mechanism that allows you to specify information that
belongs to a number of groups, as well asinformation for an individual group. In the
below example, Year 10A isamember of the Year 10 folder, which is a member of the
Senior Schoal folder. Clicking on the ‘ Senior School’ folder reveals that the field
‘School Type' is available. In the case of the ‘ Senior School’ folder, click in * School Type’
and enter the name that will appear in the template. When the job is run, NeoComposite
will place * Senior School’ into the template for all the Senior School groups.

To enter the information, click the folder, and then the value for the field you need. Type
the data.

']
Frdar
Jurser Schaal

Freid | Vo

jsr:hmllyn-e Seriad Skl

Multi-line Value entries

Field values can contain a carriage return, allowing a single value to be spread over
severa lines. Thisis done by entering a special code in the Valuefield.

To enter a carriage return, type the first line, then either:

e Press<cControl> <Enter>
e Pressthe Numeric Keypad <Enter> key

The § symbol is placed into the text.
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Field Walue
SchoolMame  |Provident Girls CollegePrinceton Capfipus

PrinzinalFic

Inserted Carriage return

Labels

NeoComposite alows individualsin the Details to be labeled with a special attribute. An
individual might be the School’s principal, or the School Captain. By labelling them as
‘Principal’ or ‘ School Captain’ (the label nameis up to you), you can design atemplate
that uses areferenceto * @Principa’ or * @School Captain’. When the template is used, the
image the labelled person is inserted to the finished page.

i@ SchoolMame - @ Year ~ )
[@echosierct| i@ Composite i) ikl A Label referencein
FPrincipal: @=<Principal=name
Causesthe

‘Principal’ portrait
to be placed into the

finished page
‘Global’ label
Some individual s are common for every group in the school —for example, the School’s
Principal.

Labeling an individual
In Details mode, locate the individual then type the label in the Label column.

Subgects |

| Fasl | Lot |Eithdaie | Feadon  [ID | 2t |
feem Eaign

T
T Faimg

Folder specific labels

Some individuals are specific to afolder or group — for exampl e the class teacher. Because
there can be many class teachers, you must label them on a‘ per page’ basis. See the later
chapter for these details.

Labeled Holders

NeoPack/Professional templates can include referenced images that are placed into the
final design. These referenced images are created in Design mode for either the entirefile,
or individual folders. Thisis especially useful if your template designs include a school
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logo — you can include a labeled holder into the template that references the logo image
which you specify here.

Creating a Labeled Holder

To include labeled graphics into atemplate, you must first create a specia * Graphic’ field
to contain the images. It is best to set these fields as a program default. Choose File,
Options, then choose the Default tab, and click Data fields > Edit. The Data Fields dialog is

displayed.
Choose the tab you wish to use — either Folder or File. See the earlier discussion about the

difference between these fields. We will use the example of a School’slogo for this
example.

Creating a File graphic field

Choose the File tab, then click Add. A new lineisinserted to the list of fields. Type the
name of the graphic field. In this example, type SchoolLogo. Now, click the Type drop-
down and choose Graphic from the list. Choose oK. The graphic field is now available.

Schoollogo

test
integer no.
date
qraphic

Adding a graphic to a graphic field

Once the graphic field has been set as a program default, choose File > New to create a new
filewith thisfield, or add it to the file by entering Details mode, then choosing Edit >
Fields... and adding the graphic as before. You will see the new field in the list of available
fields when All is chosen.

Field | alue

SchoolPic . ASchoolPicl . jpg
| 5choalFic2 - ASchoolFicZ jpg
schoolopo [
B School ame Laurezton College
| Year 2000

Double-click inside the value for SchoolLogo. The Open Graphic dialog is displayed.
Navigate through and find the graphic file you wish to import.

Import the graphic

Graphics for labeled holders are imported in asimilar way as normal images. When the
graphic isimported, a smaller screen resolution image is generated for use on-screen. As
with normal portrait images, there are several options you can set to allow
NeoPack/Professional to find the high resolution images for printing.

e Remember the actual path of the file — remembers the original location
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e Discard the path — use the file searching options discussed in Chapter 9,
Images mode.

Load the graphic image

Choose the import option you wish to use, then choose Select file... A File > Open dialog
appears. Choose the image file, the reference options, then Open. The graphicis

displayed.
ErTTE—— =~ CoErTE— 20
Lok i | '3 5ampls Image: =| = B e
Szt i | —I o E
| 1Conposts | Do 1o e
] Cowgresibe obd B GaveBoy jpg (B Pl iy
------ e | Horse. o (B School ool Mast ], png
B 45k g (B Ovalk i
< | B 45 g | Pl g W schookicl. g
; W Coanp D, B P2, o W Schoolcl, g
J| | *
Flename  [Sonoollogo.png [
Flez ol e [ Graghc ler = Cancel
4 P Fot bireap e open o & referani only, wWhen [nieg socess ceginal e
| % Fiamavbes the achued path of e s
- " Dhszadd e path ard sech (o the B wha secueed
Cancel [t vt s ch sl o Bt o P, Do, Pathie resges|

Choosing the transparent area
You can specify two types of mask that allow transparent areas in the logo.

Simple transparency mask

If the logo has areas you would like to be transparent as a single color, click it in the

preview. Note the hashed area indicating transparency. To clear the set transparency, click
No mask.

W Make sure you design your logo graphics carefully. Any areathat is the same color
asyou click will appear as transparent in your design. Pay careful attention to the
edges of the logo as grey edges around the logo can appear as alight halo in the
finished page. Don't save the logo file in JPEG format, as you might also see ahalo
due to the image compression. Use alossless compression method like PNG or
similar.

Using a transparency mask

More complex 8 bit masks allows more complex effects like soft edged blends etc. To set
the 8 bit mask, click Mask file... the Set Mask dialog opens. Choose Load, then find the
transparency mask file and click open. The mask is loaded and displayed. If you need to
adjust the orientation of the mask, choose from the rotate or flip options in the Set Mask
dialog.
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Once you are happy with the settings, choose oK. The dialog is dismissed, and the graphic
object now is named in the field value in Details mode tree view.

Allocate graphic objects in the same manner for Folders. The graphic object is now
available for use in a NeoComposite template.

Field
SchoolPicl
SchoolPic2
Schoolloga

Schoolt ame Laureston College
Year 2000
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Images mode

Once imported, images can be zoomed, cropped, and adjusted for color, density or image

contrast. These operations are carried out in I mage mode.

After starting NeoComposite, create or open ajob file by choosing File, New or File Open.

Now, choose, Mode, Image. If you've created a new job file, you'll need to import images
that you want to use with NeoComposite. The Import process creates a smaller versions of
the high-res images used when creating the composite sheets.

The Import process offers several options to give you the maximum control over the way
you'd like to work. These options are detailed in the next few pages. Asarule, you
should import images before importing the data that accompanies them.

Either way, mage mode allows you to crop, color correct or sharpen imported images.

The Image screen is divided into 2 major areas:

e Corrections palette
e Image preview area

LI
A :
s (1| o = @ e @ IS — Image preview
L h : : . . area
e ,—Dj o 4\ - | :; .
o m ¥, N B e W il
CEx - || (X fz] €3] Al
| 0 - FE Y
e = Q : . 7
g o j - “‘ r 13 A
& 1 Vi \ & u " "j
Corrections palette / ) 5 LA 7 | T
A Q | . i .\g'
i i LY _1' 1 [} I .-
i X i % Ly Ty
2 1| KiN| 2] =
o|g|fo’a -
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Importing images
Images you wish to use for group images need to be imported to the NeoComposite file

you're working on. There are a number of operations that can be applied to images as they
are imported.

Adjusting the Image Preview quality

When an image is imported to the NeoComposite file, the high-resolution image is sub-
sampled for display purposes. If you want a higher quality preview image, you can adjust
the size of the preview image created.

With afile open, choose File > Properties. Choose the Bitmap sizes tab, and enter the
desired preview sizein the Stored size of bitmap used for previewing entry box.

¥ Adjusting this amount will not change preview images aready created. You must
re-import the images to see the changed setting.

Import the images

Once the various file options have been set, you can import images to the job file. With
the job file open, choose Images, Import from disk. The Images From Disk dialog is shown.

Configuring the import
There are anumber of options that are available to you when importing images.

e Choosethefilesto beimported

e Specify arange of filesto import

e Rotate and flip images as they are imported
e Apply aLUT correction

e Apply image sharpening

Set the import options
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From the Images from disk... dialog, click the Setup
button. The setup dialog opens. Click Setup. The
Images From Disk Setup dialog opens. The dialog is
divided into 4 main areas that control the various

options available to you.

If you accept the default options, you'll be leaving the
original images where they are, and creating sub-
sampled preview equivalents for inclusion in the
NeoCompoasite job file. NeoComposite will remember
the exact path of each original imagefile. Any
corrections made to the images in NeoComposite are stored in a database and applied to
the originals only at the time of output, whether in the process of forming packs or via

exporting.
Import method

Import preview only (leave
original hi-res images
where they are, with actual
path remembered) (default
setting)

Import preview only (leave
original hi-res images
where they are, with actual
path discarded)

Import hi-res images
(uncheck default setting)

Advantages

Small job file, thus making it
possible to send it and work
on it away from the hi-res
images

Small job file, original images
can be moved after import
and NeoComposite will still
find them

Job file is self contained, it
has everything it needs to
output packs

Set the image rotation / flip
If the images you are importing need to be rotated or flipped, choose the rotation here.

Images Fiom Didk Selug

I g parbees ey, e [onting of esprine 30044 gl e
17 Parssrba: e achus path of sach rmags.

1™ Dicand the patm and deoh fod images when reguisd
1 s Lastach arh] b e P, Opiora Padhu Hrsged

A gt

Ll e,
Mace [ yericl [ posmonisl
Appi LT

fier i
faral | 1 | Spurgh [ S0

o | o |

Disadvantages

Job file must always exist in
the same location relative to
the path of the original hi-res
images

Path of original hi-res images
must be listed in File,
Options, Paths, Images in
order for NeoComposite to
find them when it needs them
to output packs or export

Large job file, and the original
hi-res images now become
"duplicates" that take up disk
space

If you import images by preview only, choosing an option here will cause dightly
longer print times, as the original hi-resimages will be rotated or flipped at print
time (the originals are in fact never modified — any corrections happen only to the
output itself). If you desire the shortest possible print times, you should ensure
images are in the correct orientation before importing.

After import

Rotate: & 0° ¢ 90° € {80° ¢ 270°

Mirrar:

[ Wertical ™ Horizontal

Set the image LUT

Images can be corrected using the built-in LUT editor. Choose the LUT you want to use
from those defined in the drop-down list. For information on making a LUT, see Chapter
15, Calibration & Color Management.
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Apply LUT
|: Gamma 1.3 :J

nare
[Garmma 1.8

Set the image sharpening

Images can be sharpened as they are imported. NeoComposite uses an un-sharp mask
algorithm, allowing good quality sharpening.

v Sharpen

Kernel Strength I 00

The setting rangeis:

Kernel: 3,50r 7
Strength: 10 - 600

Generally, the larger the kernel size, the stronger the sharpening effect. Likewise, the
higher the strength, the stronger the sharpness. The higher the kernel value, the longer it
will take to apply the sharpening effect.

Thereisno ‘correct’ sharpness value — the ideal values will depend on how sharp the
original hi-resimages are. You should try importing a sample image with different
sharpening settings to find the correct value for any given batch of images. It goes without
saying that too much sharpening can result in harsh and unpleasant images!

. Whenever you apply acorrection such as image sharpening, you will increase the
time taken to print the image at the eventual output phase. If your scanner or
scanning software supports image sharpening, you may want to use these controls
rather than applying sharpening with NeoComposite.

Once al the settings have been made, choose OK. You are returned to the Import dialog.

Choose the files to import

There are two ways to choose the images to import to a NeoComposite jaob file:

e Import images using a mask
e Import selected images

Import images using a mask

If you have a range of images to import, NeoComposite can choose the images to import,
as well asidentifying any important information embedded in the filename using the
Import From Disk Masked dialog.

From the main Images from Disk dialog, click Using mask... The Import From Disk Masked
dialog opens.
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Choose the image directory

Enter the path to the image files you want to import. You can click the Browse button to
open aBrowse diaog.

Specify the file range to import

NeoComposite can use a mask to select the files to import, as well as identify important
information embedded in afilename.

For example, a set of files might be named:

Image 1 Image001exp.tif
Image 2 Image002exp.tif

Image 3 Image003exp.tif

Imagexxxexp.tif

These filenames consist of a prefix, the unique number, then a‘ postfix’:

e prefix: img
e number: 001 —xxx, 3 digitslong
e postfix: exp

e extension: tif

The important information can be imported along with the image data by specifying the
location of the data within the filename. In this case, you would enter:

e ‘Image asthepre entry

e 3astheno-width entry

e ‘exp asthepost entry

e ‘tif’ astheext entry

With these settings made, any files that don’'t conform to this filename mask will be
ignored. If the pre, no-width and post fields are left blank, any eligible .tif files found in
the specified directory will be imported.

Specify afile range limit
You can choose to import a range of images from the valid range. For example, if you

want to import image 20 to 40 out of 100 valid image files, you would enter 20 and 40 in
the Limit from image no... to image no boxes. Image files 20 through 40 will be imported.

Once you have made all the settings, choose OK. The Images From Disk Masked dialog is
dismissed. Note that in the main Images From Disk dialog, you will now see alist of the
files that will be imported according to the entries made.
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Import From Disk Masked

Browse. .. |

Path: ID:\Images'\Samples\Kids\

— Filenarme formnat
pre + no-width + post  + ext

Iimage |1_ I . IE
eq. image3.jpg

Mote: Leave the no-width field blank for filenames with
ha image hurmbers.

— Lirnit

from image no I toimage no I
()4 I

Cancel |

Import selected images

If you want to import a number of
selected image files, you can choose
the files to import using the
selected... dialog. Click Selected.
The Import From Disk dialog opens.
Choose the files you want to import.
You can use the standard Windows
modifier keys to select the various
file ranges. These modifiers are:

e <Shift> click first then last
filein arange—selectsa
block of files.

Setup ... |

Files to impaort

D Slma am| \Dudes.
D:4ragesS amplesiKidshGameB oy jpg
[:4mageshSamples\kids\Horze jpg
D:MmageshS amplesikidshTeddyl jpg
D:4rmagesS arpleshkidshTeddu2 jipg
[:mageshS amplez\Kids\Tinni.jpg

Ermpty lizt |

Addfles: |

selected ... |

Import From Disk
Loskin: |3 Kids =l =i
-a Dudes.jpg ot
a GameBoy.jpg

E Horge.jpg

P Teddyl jpa
¥ TeddyZ ipg

File name: I

Open I
j Cancel |

Files of type: IBitmap files [*.bmp;®. prg:®. jpa.®. if]

e <CTRL> click each file you wish to import — selects the files to import

individually

Choose the range of files to and choose OK.

Specify the image import order

Open the Import Options panel by choosing Images, Import options panel... Note the status
of the Incoming images section of the Import Options. If the file currently open isindexed,
the options will be unavailable. If the file currently open is sequential, the options will be

available.

Images Import Options Panel B

W Pauze importing W Faollow imported images

r {s 2 o

Images Import Options Panel B
W Pauzeimporting v Follow imported images

Incoming images [for files with zequentially numbered images)

[~ Reverseorder % Toend  Inset O Replace

Unavailable Image options for an
indexed file

Image options available for a
sequentia file

Images imported to a sequential file are numbered internally with a sequential number.
The images are imported in order according to the parameters set in the Import options
panel dialog.
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Once images are imported to a sequential file, they will have numbers alocated from 1 to
however many images arein thefile (1, 2, 3, 4...)

Various import options are available: T ————
. . (] —l
e Reverse order: Importsimagesin reverse B3 Inages s oo e AT £
. . v rage S Mg UG Pholal B
numeric order (999 first, to 001) e e

e Toend: Appends all new imagesto the end of
existing images. If Reverse order is selected,

images are appended before the first image (if it
exi?s). app el —— o

e Insert: Insertsimported files from the currently ~  ssssssssssssssansss
selected image (only available if images have s

already been imported). =
e Replace: Imported files overwrite existing - ]t | Bty

images from the one currently selected (only
available if images have already been imported).

[ If Insert is selected as the import option, images are inserted from the point of the
image currently selected. If you select a new image during the import, the insertion
position is retained. If you want to specify a new insertion point for imported
images, pause the import by choosing Pause import, the new insertion point, then
click Insert once again in the Import options panel. The new insertion point is set.

Start the import

Once al the various settings have been made, choose Start. You'll be able to see the
images as they are imported, while the Import Status section of the Images from Disk
dialog will keep you informed of the progress. Choosing Stop during the import process
will stop the import after the current image. The Import Options dialog can be hidden by
choosing Hide. The images will continue to be imported until the last eligible file has been
processed, or the import processis paused or stopped.

Pausing the import

If you wish to pause the images as they are imported, check Pause import. The image
import is paused until the checkbox is unchecked.

What If they're not the right images?

If you notice immediately that you’ ve started to import the wrong images, you can always
Stop the import and then manually delete the images by selecting them with the mouse
(use the Shift key to select arange, or the Alt key to select additional images one at a
time) and then choosing Edit, Delete.

Using referenced-import job files

Once images have been referenced-imported to the job file, the original hi-resimages are
not required until the jobs are printed or exported to the hard disk. It is now possible to
edit images with an image editor directly from NeoComposite when using referenced
images, but if you can live without this facility, the inherently-smaller .TNJfile can be
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sent anywhere without the source images for image color correction, cropping and pack
creation. Only when the time comes to edit the original hi-res images (which of course
may never be necessary), or print or export the job isit critical that the . TNJfileis
returned to its original location.

Missing image files
If the original image files are not avail able when attempting to edit, print or export the

images, an error is shown. Either fix the problem and choose Retry to retry the job, or
Abort to abort the current operation. Fix the problem and try again.

NeoPack

& Cannot find bitmap image file filr 1710, brap

Retry | lgnore |

Other import sources

NeoComposite also allows images to be imported from several other image sources. The
import panel can be hidden after starting the import by choosing Hide. Any eligible images
will continue to be imported until importing is paused or the source unchecked.

Setting up the import
In Images mode, from the Images menu, choose the Import from Hot Source option. The

Setup dialog isdisplayed. Aswith importing from disk, hot source images can be rotated
and flipped on import. These options are discussed earlier in this manual .

Images From Hot Source Setup
After irmpoart
Rotate: & 0% ¢ 90° ¢ 180° ¢ 2707

Mirar: [~ Wertical [ Horizontal

Apply LUT

| [rone] j ﬂ
ak | Cancel |

Correcting images on import

NeoCompoasite allows image corrections to be applied asimages are imported. For
example, if you know that a particular source of images needs to be brightened, the
correction can be applied to those images as they are imported.

Choose the LUT that you need from the Apply LUT drop-down. For information on making
aLUT, please see Chapter 15, Calibration & Color Management.

Applp LUT————

IGamma1.3 _'J
Tine

Gamma 1.8
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Importing from the Windows clipboard

If your have an application or scanner that can place the images into the Windows
clipboard, NeoComposite can import these images directly.

Choose Images, Import from hot source... The Import from hot source dialog opens. Make
sure Clipboard is checked, and Pause importing is unchecked. Any images that appear in
the Windows clipboard will be inserted to the currently open file. The images are inserted
according to the options set in the Options panel as previously discussed.

Importing from Kinetic bitmap devices

Some other imaging applications use this method as an image interchange. If your device
is compatible, images will be inserted automatically according to the settings made in the
Options panel. If you're not sureif your device is compatible, check with Timestone
Software.

Images From Hot Source

1~ Last Image -

Setup...

I Pause imparting Hide
Figure 9: The Images from hot source panel
Soace Land Image

F Liphoand

T Fowic bk devicas

S|

Moz The cunent e hay ndesed
g Inenget ol el indael unbset
b Tor.sc provecher an rvage runke
™ Bawie anpoiing Hide

Figure 10: Import panel with indexed images

Editing images while importing

As mentioned earlier, it is possible to have certain operations performed on images while
they are being imported. You can’t zoom or crop while importing, but you can sharpen,
rotate and color correct (using a pre-existing LUT) while images are being imported.
During the import operation, the editing operation is not as responsive as it would
normally be, and we recommend that you use the keyboard to perform the edits.

The image import can still be controlled, even though you may have hidden the main
image import dialog by choosing the Hide button. Open the Import options panel by
choosing Images, Import options panel.... This small panel can be positioned on the screen
so the image import can be paused or restarted.

NeoComposite — Chapter 9 — Images mode Page 62



Adding images

Images can be added to afile, or can over-write existing images within afile. Images are
added by using the Images, Import from Disk dialog. The options available vary according
to whether afileisindexed or sequentially numbered.

Add new files to the end of an existing file

Choose Images, Import options panel... The Images Options Panel opens. Choose To end as
the Incoming images selection. Specify the filesto be imported as previously discussed.
Images will be appended to the end of thefile.

— Incoming images [for sequentially numbered image files)
I™ Reverze order (eI Taend € lnzet € Beplace

Insert or replace files within a file

To add images somewhere in the middle of an existing file, first choose the image where
the new images are to be inserted or replaced, then choose Images, Import options panel...
The Images Options Panel is shown. Note that the options Insert and Replace are available.

Images that are imported with Insert selected will be added from the selected image.
Images imported with the Replace option selected will overwrite existing images from the
selected image.

1 Incoming images (for sequentially numbered image files]

™ Reverse order  Toend & Jnself ¢ Replace

Deleting images

To delete images, select the image or images you wish to delete, then press the Del key, or
choose Edit, Delete. A confirmation of the deletion is requested, then the images are
removed. Choose OK — the selected images are deleted. Any groups that used deleted
images will not be removed. Bear in mind that if you have already matched images to
names (and this may have happened automatically if you have already imported the data),
the action of deleting an image may have created an unmatched name in Match mode, and
it's probably a good idea to check to see what effect the deletion has had. You’'ll probably
find you can resolve the problem by selecting Edit, Remove matched object, but you may
need to ‘Move and ‘ Slide’.

NeoGroup

& Are you sure wou want to delete these images?

o |

Closing and compacting files

Close afile by choosing File > Close. The current file is saved and closed. There’'s no way
to close ajob file without saving it.
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Images are stored in NeoComposite's database type file. As images are deleted in the
program, they are not physically removed from the file, although they are no longer
available. Oneresult of thisisthat the file size will remain the same, even if images are
deleted from the file.

The deleted image space can be ‘freed up’ by choosing File, Close & Compact. This
process may take alittle time to perform, and also requires some hard disk space (at least
as much as the new file's size). Once done, the file will only contain the essential image
data, and be as small as possible.

It isrecommended that afile is compacted after many images have been deleted, or before

being archived.

Edit Yiew Images GQuel
Mew Ctrl+kd
Open Ctrl+0
Cloze

|: | [wEd =] :;_:.; |: ampa ct

Correcting, editing and displaying images

After the images have been imported, you can correct them using NeoComposite's zoom,
crop, color density and contrast controls. You can also control how the images are
displayed on-screen while you perform these operations.

If you have specified an external image editor viaFile, Options (see Chapter 6,
Configuring NeoComposite), you can also open individual images in another application
and perform edits such as taking out spots that may have been introduced in the scanning
process (or exist for any other reason!)

You can do this whether you imported the original high-res images into the NeoComposite
job file or simply imported preview versions, referencing the high-res originals but not
actually including them in the job file (see Images, importing, for adiscussion of the
advantages and disadvantages of doing either).

The editing process is much the same either way, but there are a couple of subtle
differences.

Image editing

To edit an image, you must be in | mages mode, and you must have one image selected. If
you have none or multiple selected, the menu option will be unavailable.

Choose Images, Edit image. The application you specified in File, Options will load, with
the high-res version of the image loaded.

o If youimported the original high-resimagesinto the NeoComposite job file, the
file will appear as a .tif file, no matter what the original file format was. The TIF
format, of course, is an uncompressed format, so you can make as many edits as
you want and save as many times as you wish without degrading the image. If you
were to do thiswith a.jpg image file, it would degrade slightly each time you
saved it.
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e |f youimported preview versions, referencing the high-res originals but not
actually including themin the job file, the original file will load, whatever format
that happened to be. Thus, if it'sa.jpg file, bear in mind that each save will
degrade the image dightly. If you're likely to be saving the image more than a
couple of times, we recommend saving it asa TIF or 24-bit BMPfile while
editing. If you do this, don't forget to save it back to its origina file type when
you're finished, asthisisthe only version of the file that NeoComposite will

recognise.
Back in NeoComposite, you'll see the following message:

Editing image ... when finished click on Continue

Clicking the continue button is NeoComposite's signal to create and display a new
preview image based on the original you’' ve just modified. You should notice a change in

the preview image as soon as you click that Continue button.

Changing the number of images displayed

You can control the number of images displayed on-screen using the image pane controls.
These are located at the bottom of the image preview pane.

Image set controls
Choose the number of images you wish to display using the controls:

e Choosing Single Image changes the image display to a single image.
e Choosing Multiple Images changes the image display to the image table.

Multiple images Number of images

B3

Clicking the Number of images button (the third one of the four) pops up a sizeable grid.
Moving the mouse increases or decreases the number of images displayed in the image
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table. The grid will reflect whatever is currently displayed and you can increase or
decrease this by holding down the left mouse button and

moving the mouse. Whatever the grid displays when you

release the mouse button will be what you end up with, but .-.

of course you can changeit at any time. Oryou caneffect ||

no change by pressing the ESc key before releasing the
mouse button.

Correcting Images
Once images have been imported to NeoComposite, they can be corrected in various
ways.
e Zoom
e Jog (X-y movement)
e Color and density corrections
e Image contrast corrections
e Image editing via an externa image editor

There are many shortcuts available to achieve the various corrections, as are there many
different ways to change the size and number of images being displayed.

Selecting images

It isfast and convenient to select and navigate through imagesin the image table. First,
choose an image by clicking on it with the mouse.

Action Keyboard Mouse
Select the first image Press the Home key
Select the last image Press the End key
_Show the next screen of Press the Page Down key Use the scroll wheel
images
Show the next screen of Press the Page Down key Use the scroll wheel
images
Move to the Left image Press the Left arrow key
Move to the Right image Press the Right arrow key
Move to the image above Press the Up arrow key
Move to the image below Press the Down arrow key

Images can be moved and re-sized to create the best cropping for various aspect ratio
prints. When in cropping mode, NeoComposite displays any enabled aspect ratios.
Positioning should be adjusted so that images will appear pleasingly cropped at each of
the different aspect ratios.

There are many different ways to zoom and crop images. Zoom and crop values are
displayed in the Image Corrections palette. If the Image Corrections paletteisn’'t currently
open, choose View, Image Corrections. Choose the image crop editing mode by choosing
Images, Select crop & scale image tool.
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Note that all images displayed in the image table now show the enabled aspect ratios.

Cropping images
Choose an image. The image can be moved by:

Action Keyboard Mouse Image Correction palette

Move an Hold the Control key | Click and drag the | Click inside the ‘X’ value box, or
image left | and press the =& key | mouse Press <Control><X>. Decrease the
value or press the W key

Move an Hold the Control key | Click and drag the | Click inside the ‘X’ value box, or
image and press the € key | mouse Press <Control><X>. Increase the
right value or press the A key

Move an Hold the Control key | Click and drag the | Click inside the Y’ value box, or
image up | and press the A key | mouse Press <Control><Y>. Decrease the
value or press the W key

Move an Hold the Control key | Click and drag the | Click inside the ‘X’ value box, or
image and press the ¥ key | mouse Press <Control><Y>. Increase the
down value or press the p key
Zooming images
Choose an image. The image can be zoomed by:

Action Keyboard Mouse Image Correction palette
Make the Hold the Control Hold Control key and Click inside the ‘S’ value box,
image key and press the turn the scroll wheel or, | or Press <Control> <S>.
larger Page Down key hold the Shift key down | Decrease the value or press
and move the mouse the W key
up
Make the Hold the Control Hold Control key and Click inside the ‘S’ value box,
image key and press the turn the scroll wheel or, | or Press <Control> <S>.
smaller Page Up key Increase the value or press

Hold Shift key down
and move the mouse the A key
down

Moving images outside the image area

It is possible to move the images outside the image area.
This might cause white borders in the finished packages. If
you move an image too far, indicators will appear to let
you know that the image has been moved too far. The
effect of thisisthat you will have unwanted white space
around the image when you form packs for printing.

Out of image areaindicators

Zooming and jogging in practice

Adjusting the size and position of images for the various
print sizes to be printed is a most important task. If many
images are to be adjusted, it isimportant to perform the
task as quickly and accurately as possible.
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In practice, some operators will prefer to use the keyboard to make these adjustments,
otherswill prefer to use the mouse and keyboard.

Using the mouse and keyboard
e Select the image to be corrected
e Hold the control key down and use the scroll wheel to zoom the image.

e Releasethe control key, click and drag the mouse to adjust the image
position.

e Click the next image and repeat the operation.
e When you need to see the next screen of images, turn the scroll wheel.

. Notethat the control panels associated with scrolling mice often allow the scroll
wheel to move a certain number of lines ‘per click’. You should set it to suit your
needs. If the scroll wheel issetto ‘1 line’, the image tableis moved 1 row per
‘click’. If it is set to 3 lines, the image table is moved by 3 rows per ‘click’.

Using the keyboard
e Select thefirst image by pressing the Home key.
e Choose the image to be adjusted with the Arrow keys.
e Hold the control key down and use the Arrow keysto move the image.

e Hold the Control key down and use the Page Up or Page Down keysto
zoom the image.

e UsetheArrow keysto choose the next image to be edited.

e Usethe Page Up or Page Down keys to see the next or previous page of
images.

Adjusting the image color, density and contrast

Image color, density and contrast can be

changed using the image density controls. The | = S°°"'e__f'r

corrections can be applied across a group of SEll 0y ~——  Crop/Scde
images, or individually. It all dependswhether | =% _° = reset button
you have one image selected, or multiple. e o

The Image correction palette can be operated §|°'_;;,_ — - Color corredtion
with the mouse by clicking in the desired field, | "~ I_Uj resat button
then using the ‘spin’ controls next to each field e[ =

to increment the values. If you want to reset =

values to zero, there are two reset buttons, one | #[ ° = S Spincontrals
for the crop/scale settings and another for the | *®1 °=

color settings, as shown at right.

If you find it cumbersome using the mouse in this situation, there are a number of shortcut
keys available:
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Action Keyboard shortcut
Increase brightness | Type <Control><I> and press the A key. The ‘I value increases

Decrease brightness | Type <Control><I> and press the ¥ key. The ‘I’ value decreases

Increase contrast Type <Control><C> and press the A key. The ‘C’ value increases
Decrease density Type <Control><C> and press the W key. The ‘C value decreases
More red Type <Control><R> and press the A key. The ‘R’ value increases
More cyan Type <Control><R> and press the ¥ key. The ‘R’ value decreases
More green Type <Control><G> and press the A key. The ‘G’ value increases
More magenta Type <Control><G> and press the ¥ key. The ‘G’ value decreases
More blue Type <Control><B> and press the A key. The ‘B’ value increases
More yellow Type <Control><B> and press the ¥ key. The ‘B’ value decreases

Exporting images

You can export images from NeoComposite and thus make them available to other
applications or for other purposes — for example, you might need to supply the imagesto
the printer who has been commissioned to publish a yearbook which features all the
subjectsin a particular job file.

NeoComposite gives you control over the following parameters of the export:

o If the subjectsin your job file are arranged into folders, you can use these folder
names to create directories for the export so that exported images are divided
neatly into adirectory structure. Alternatively, you can use the existing folder
names in the filenames which are created during the export process.

e Subjectsin a NeoComposite job file have fields associated with them (names, ID
numbers etc) and you can use any existing field in the filenames which are created
during the export process

e You can apply an LUT to the whole batch of images you are exporting.
e You can apply sharpening to the whole batch of images you are exporting.
e You can resample each image in the whole batch to different size

e ...and, of course, you can export in any of the most commonly-used file formats,
JPG BMP, PNG, TIF, TGA, PCX or PCT.

To export images, make sure you're in Image mode, then choose Images, Export. The
Export images dialog box appears — all you can do here is specify a path and start the
process. Not much will happen, however, unless you first click the Setup button and

specify how you want the filenames created during the export.
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imaes Exportsetup x
— Home folder names Filenarne format———————————
pre +field +post  +ext
ke directaries I I . ira
" Prefix filename )
 Postfix filename Eield:
— Bitmap format
Tepe: | JPEG UFG) | Coor & 24ht O Bt
Size: ¢ Samesize  Towidth « height of: I 100 HI 100 pisels
rApply LUT —————————— Sharpen —————————
I[none] j _}I Kemel Strength I 50
oK I Cancel |

Figure 11: Export images setup dialog
Shown above are the defaults, which will create filenames using each subject’s full name,
so you will end up with abunch of fileswith nameslike:
Bradl ey, Brad.jpg
It's probably alot better to have the class or grade level built into the filename, like this:
8A, Bradl ey, Brad.jpg

and to have the images sorted into grade levels anyway. You can do al of thisand morein
the Images Export Setup dialog.

. Note: If you change the file format from the default of .jpg, make sure you change
the extension (in the Filename format area of the dialog) to match. This doesn’t
happen automatically, and if you don’t change it you may end up with BMPfiles
that all have .jpg extensions.
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10

Matching images and names

The products created with NeoComposite generally have subject portraits matched to
names. For thisreason, it is necessary to go through a matching process where the names
are matched to the images.

This process is done in Match mode, although it’s possible that you won't need to do any
matching because it will already have been done automatically when you imported the
data (assuming you imported the imagesfirt, i.e. the images were aready there). This
way, al you need to use Match mode for is to check through the names and images to
make sure that there are no inconsistencies.

Using Match mode

To reach NeoComposite's Match screen, choose Mode, Match.

The Match screen is divided to several sections:

The Match toolbar

Look-up tools

The image/match preview area

L ook-up tools
Search tools
Match toolbar

------

/T
Search tools T

T (il Il:l_ N -A(_ T =l
¥ i I -l
|=-$a'. il 3 %
'S di
AT | | T | —
= — :‘_ . :" :
\ N g e Image/match
A e A preview area
@ B e

Figure 12: Match mode
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Matching — overview

The process of matching images and names can be done in several ways — depending on
your particular system and usual method of working.

Timestone CapturePost digital capture module

If you use Timestone's CapturePost, all the images will be pre-matched before they reach
the lab. No matching is required aside from confirming the data.

Pre-matched data

You might have an external system that matches images and names. This data can be
imported and checked in the Match.

Matching via ‘Camera cards’

If you have a system where |D numbers are super-imposed onto the images, you can
match manually using thisinformation. NeoComposite provides afacility to enlarge the
lower quarter of the image (where thisinformation is likely to be), thus making it easier to
match each image against the corresponding data. Simply select view, Camera Cards and
then follow the steps as per Matching manually, below.

Matching via shoot cards

If you have the name data before photography day, you might create Shoot cards with
barcodes printed on them. Each subject is handed their card, and as they are photographed,
the card is collected. If the subject is photographed several times, the card is marked with
that number. Back in the lab, the shoot cards (which are in shoot order) are read with a
barcode reader to insert them to the Match table.

Matching manually

If you collect the shoot order from the order bags — which are collected in shoot order and
marked with the number of times a subject was photographed — you can manually match.
Choose the image, start typing the name and then select the name from the list.

Asdiscussed in Chapter 8, Details mode, name data can be imported, and if match
information (i.e. an ID number) isincluded in the data, the names can be matched to
images on import, assuming you've already imported the images.

There are two types of data you can import or enter:

e Name and group data— no matching information

e Name, Data and match — the shoot order has been captured at
photography time

You should consult Chapter 8, Details mode, for further information. Once the data has
been imported, it will either be broadly matched (i.e. requiring some adjustments), or there
will be no matching at al.

NeoComposite — Chapter 10 — Matching images and names Page 72



Matching from Shoot cards or order bags

When matching from shoot cards or order bags, you are entering the shoot order to match
the imported images — which are also in shoot order. Whether you use shoot cards with a
barcode or type the name, the procedure is fundamentally the same.

Using the Match tools

The Match interface is divided into several sections. The Look-up Section lets you search
for names and match them to the current image.

Lookup-via Fields
for subjects

[marne] :I

f First
v Last

| Birthdate :I

Position

L= =

The Match toolbar lets you adjust the positions and jog the images and names in a match.

@Y e

Move/ Move/ Slide/ Slide

Difference between Move and Slide

The difference between the Move and Slide toolsisthat Move will move the image
currently under the cursor, whereas the Slide tool will always slide the matched names —
assuming there are unlocked images in the table. For example, in this row, if we slide or
move the match up by a couple of images, the result is very similar — the names from the
insertion point are moved up.
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Now, move the match Down — note that the matched is not moved, but the cursor does. Try
the same thing with slide Down — note that the matched names slide down, unlike the
Move.

The result of aMove — the cursor
moves leaving the names behind

The result of a Slide — the names
slide down with the cursor

Types of match

You can match an image either to afolder (indicating the start of a particular group (e.g.
Class 8A) or to asubject (i.e. aname). The Folder match is useful to help identify where
matches are correct and identify problem areas (such as missing images etc.)

Match the images

Once the details have been imported or entered, and principal photography has been
completed, you can start to enter the match data. It is not necessary to have the images
imported to do a‘preliminary match’, but both images and details must be present to
finally match.

In this example, we'll search on last name to enter the match. If you are using a barcode
reader, you could just as easily search on ID and read the barcode to match.

Match the first image

Generally, thefirst imagein arunis an identifying slate. The slate usually indicates the
beginning of aclass. Within aclass, there may also be other identifying dates. Click the
image you want to match — note the highlight block between the two images.

Click the image to match
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Thefirst image is a slate, indicating the beginning of class 8A. We will match the slate to
the 8A folder.

= Note: This‘preliminary match’ is only for convenience and assisting identifying
problemsin the match. You should always start by matching dates to miscellaneous
items (like dlates) — preferably matching to afolder.

Make sure that the Lookup-via Fields for folders option (top left, just under the toolbar) is
set to name, then click in the Match image with folder entry box and start typing the name
of the group. As you type, the matching items are displayed. Choose the correct item and
press the Enter key. Theimage is matched to that folder and the Match cursor advances to
the next image.

Match the next image

The next image belongs to Sandra McAlister. In the for subjects drop-down, select
Lastname asthe Look-up field (or ID if you’ re using a barcode reader). Start typing the last
name. Note that as you type more characters for the name the list of choicesis refined.
Click on the desired name (or highlight it and press Enter) to match the name with the
currently-sel ected image — the match is displayed and the Match bar advances to the next
image.

‘B& | [MoRisier, Sanien

Coping with errors

You may find that the match gets out of synch sometimes. You might notice that you are
matching a male name to an image that is obviously afemale, or have too many bags to
match to too few images. This usually happensif images are missing, or the shoot order is
somehow incorrect. If you notice that you are incorrectly matching, return to the last
known correctly-matched image — usually a date.

Lock a match

If you can locate a match that you know is correct, you can lock the match.
When you lock an image, any matches before the match will stay unaltered | &8+ if
you ‘Move or ‘Slide'. You can lock an image by choosing the image to
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lock, then choose Edit, Lock/unlock match or type Ctrl-L or click the Lock/unlock buttonin
the toolbar. The image will be locked to the current match.

'| WcAkier, Sain

The L ock bar indicating the match is locked

Adjusting a match

You might find that your raw match has a number of errors. In the following example, the
film scanner has scanned a number of extraimages, and a slate that isn’t included in the
match. Each of these problem images has been matched to a subject, meaning that the
match will be wrong from this point on. NeoComposite | ets you adjust the match using a
‘Move and ‘Slide’ of the names and images. If you move an image, you move the current
image up or down while the names stay put. If you slide the names, you dlide al the
names up and down while the images stay put.

. Note: The names and images are both really just sequential lists, irrespective of
whether they are displayed in three rows of four, or six rows of five, etc. It might
help if you bear thisin mind when moving images or names!

How the names and images move depends on what has been locked previously.

| |h.:\1: Tarsaa “r-m:: [ | Iﬁen.-_w:n |

Moving and sliding an unlocked table

Moving or diding the match has very different effects on the match table. Think of the
move as an overal ‘bump’ that will bump things up or down. Sliding will only slide the
names up or down.

My

|istzon, Mardy | [ Phaenis Roges | [Convety, George | [ 1aresis, Lytia

Clicking the Move Down button moves or bumps the match down, exposing a blank.
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L Moving the match down

reveas ablank

Clicking the slide Down button moves the matched names down

Sliding the match down slides
the names table down

Move the match

When amatch is moved, all matches are shifted up or down. The order of the match is not
changed at all —it is simply shifted up or down. If a match has been locked, this might
mean an image becomes un-matched, or a blank image may be inserted to maintain the
relative match. In this example, we need to move the names below the problem images
down to meet the correct image.

| |'-2:n 5, Cirl | |m|s||_1.,-u- J ]

Choose Edit, Move up from selected, Or type Ctrl <Right Arrow> or click Move Up in the
toolbar 3 times. Note that the names are moved up from the selected point. Match the
exposed board to folder 8B.

Move the match —
effect on locked
matches

If you have locked a match,
and need to slide or move the
match, the result may be a
blank image is inserted to the
match table — perhaps an
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image is missing. In the figure below, note that the first board has been locked and a new
board must be matched and locked.

First board matched
and locked

Second board to be
matched

Move the match

Click the board to be matched. It is currently matched to a name. Choose Edit, Move up
from selected Or type Ctrl + Shift + <Right Arrow> or click the Move up button. The current
name is moved up leaving a blank name. You can now match the Board to the 8C folder.

EﬁWEEE

[P v [Faceca, Tanars ] [Fost ] [ G

EHFEEHH?

| | T | T —JILH-M- N [, S ] [,

Move the match up Match the board to 8C

Shift the match — unlocked table

We have redlise that one of the matches here isincorrect. Image 48, has been matched to
the subject, ‘Hel en Kar aki nos’. But let's say Helen Karakinosis actually image 50. To
repair the match, click on image 48, and choose Edit, Move up from selected Or press Ctrl-
<Right Arrow> or press the Move up button in the toolbar twice. Note that the names move
up, leaving several images un-named.
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With the incorrectly matched
images now revealed, you can
now match the missing subject
and board.

| iy, Gz | [Emct, b

Shift the match — locked table
The above match now has the first and last image of the matched section locked. This

means that the first and last match will
not be changed by moving or dliding the
match. In this case, if you do move or
dlide the match, it will introduce blank
images somewherein the table. Click in
the matched images and choose Edit,
Move up from selected O press Ctrl-
<Right Arrow> Or press the Move up
button in the toolbar. Note that a
matched blank isintroduced and an
image left un-matched.

[ ]
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11

Design mode

Templates are the key to NeoComposite's operation. Templates gather together graphic,
text and various specific NeoComposite objects to form atemplate. The templates contain
references to various text and graphic objects you allocate for each job, and so can be used
for many different jobs.

There are three distinct types of template:

e Page template — the overall page layout
e Subject block — each portrait design
e Board block —the Board design (if used)

Template types

The three template types each control how the final pageislaid out. The three template
types share the same set of possible objects allowing very complex and attractive designs.

Overall page layout — ‘' Page
Layout’ template

‘Board’ template — centre
‘information panel (optional)

Sl

@@l@@!l@l

Templates allow various ‘referenced’ graphic and text object to be placed, automating the
final creation process for the pages. Place a graphic object that referencesto the
School L ogo entered in Details mode, and the graphic is automatically placed.

Portrait block — each portrait appearance

@ SchoolMame - @ Year

Gochoaicl @ Composite geEhaniLogn @Fnircan

Principal: @ <Principal=name x
Various‘ @' codes

in the template...
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Forms the finished
page automatically

Template objects

NeoComposite templates contain a number of special NeoComposite objects. These
objects control how the portraits are positioned onto the page. They are:

e Block area— controls where on the page the portraits will appear
e Protection area— causes an area to by un-obscured by portraits
e Unfeatured line —the unfeatured name list

e ‘Rotated’ portrait — places alarger individual portrait using the Block
template

e Portrait block — places the rotated portrait, independent of the block template

Block area

The block area defines where on the page the portrait images will appear. You can place
more than one block area on a page and images will automatically flow between the
blocks. Combining thiswith a cut mark lets you create split pages that flow asingle
composite group across several pages.

It is possible to define more than one block area per composite group. By adding a cut
mark to the Page Layout template, you can create split pages, useful when creating
composite pages with many images. You can also control the appearance of a centre board
within aBlock area, requesting that a board appear on any or al of the blocks defined —
again useful if you are creating multi-page composite groups.

Protection area

Your designs may have several areasin the graphic background that you want to be clear
and un-obscured by portraits. Placing one or more protection areas onto the page in front
of the Block areawill cause the portraits to wrap around the protected areas.
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Unfeatured line

Often there will be members of a group that don’t have a portrait (perhaps they were
absent on photography day) but whose name should still should appear on the page. The
‘Unfeatured’ line lists the unmatched names onto the page.

Riley

‘Rotated’ block

A traditional composite page looks the same for each member of a group. By placing a
‘rotated’ portrait onto the page, you can create a customised version for each individual in
the group. The rotation places alarger portrait of each individual onto the page, and swaps
each member out of the main block into the larger area. The result is a personalised page
for each individual member of the group.

‘Rotated’ portrait

Similar to the Rotated block, this object places arotated portrait into the finished page.
The difference isthat this object can be placed into a page layout rather than using the
subject block. This alows different designs for the larger portrait image.
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Using the template designer

The template designer is atool that allows you to place the various text and graphic
objectsinto a design. There are no built-in graphic creation tools, meaning you must
create all the graphics you want to use in another application like Adobe Photoshop or
CorelDraw. The designer is integrated with NeoComposite. To use it, start the program,
then choose Mode > Design. The template designer is displayed.

T e e
OfE|[OE AL =N . 1 =T

A o Y ]
The main toolbar

The Dimensions and units toolbar

The Design canvas area

The designer toolbars

There are a number of toolbars that allow you to set various options when designing
templates.

The File toolbar
Thefile toolbar gives you quick access to the normal File menu options.

|
D = ©
A\ N\ Save the currently open template
Open an existing template file
Create a new template

The Place Object toolbar

The Place Object toolbar allows you to place the various objects you wish to use in the
template. There are 4 objects that can be placed into atemplate:

Block object Defines where the portrait images will appear on the page layout — can
only be used in a Page layout

Protect object Protects an area from portrait images - can only be used in a Page
layout

Unfeatured list Object | Places an unfeatured list on the page

Rotated block Object Places a rotated portrait onto the page using the currently selected
Subject block
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Rotated portrait Places a rotated portrait onto the page

Object

Graphic Object Defines where various graphic elements will appear in the template.
Graphic objects created with this tool are static. Graphic objects can be
bitmap, WMF or EMF type

Text Object Defines where text will appear in the template. Text can be static, or
contain a special variable ‘@’ codes. Text automatically scales to fill the
defined text box.

Barcode Object Defines where a barcode will appear in a Layout. Note that the barcode
object is not available when creating a Design template.

Mask object Applies an 8 bit transparency mask to the image

All objects, with the exception of the Barcode Object can be used in either a Layout or a
Design template.

To place an object, click the desired button, click inside the template canvas area and drag
the mouse. The object will be placed into the template ready to be accurately sized and
positioned.

Place a portrait area

Place a protection object
Place an Unfeatured list object
Place a‘Rotated’ portrait

Place a portrait object

Place a graphic object

Place a barcode graphic

Place a barcode graphic

Place a graphic mask

The Object Layer toolbar

Objects placed into atemplate can be positioned in layers, making it possible to make the
various objects appear behind or in front of each other.

To change the layer order of an object, select it, then choose the desired layer order button.

R
Send the selected object to the back

Brina the selected obiect to the front
Send the selected object down 1 layer
Bring the selected object up 1 layer
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The Graphic Scaling toolbar

When placing image objects into a template, you can control how the graphic is scaled
within the object box. Thisisuseful if you need to ensure that an image is completely
displayed, and is not distorted.

There are three scaling options available:
e Cliptheimageto fill the box maintain aspect ratio)

e Fit the whole image in the box (maintain aspect ratio)
e Fill theimage in the box (distort the aspect ratio)

The options are set using the Scaling options toolbar.

N\ Distort image to fill box

Fit image to box
Clip imageto fill box

The Object Dimensions toolbar

Objects placed into atemplate can be positioned and sized exactly using the Objects
Dimensions toolbar. To set the size and position of an object, select it, then enter the
desired values to the toolbar. Once done, click the Apply button to set the values.

The Offset values set the position of an object’s top left corner.

ofiset 0| 000 B[ 000 siee H[ 600 gn[ 400 [l |
\

Set the object Offset \\; Set the object size

Set the template
measurement units

Preparing and using graphic images
There are severa stepsinvolved when creating and placing graphic objects.
e Designing the graphic object in an image editor
e Placing the graphic into a NeoComposite template
e Define any transparent areas in the graphic

There are anumber of important things you need to keep in mind when designing graphic
images for use in atemplate.

Bitmap or Vector?

There are two quite distinct types of graphic images that can be used in a NeoComposite
template:

e Vector graphics from applications like CorelDraw
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e Bitmap images from applications like Adobe Photoshop

The two types are completely different in both the way that they are created, and alsoin
the look of the final printed image. A vector graphic isformed by drawing a series of lines,
then applying blocks of color to the objects drawn. The result is a graphic that is well
suited to many logos and other design elements, but that has a cartoonish appearance
when drawing real-life images. On the other hand, a bitmap image can create realistic
images for use in atemplate.

The big difference between a vector and bitmap graphic is that a vector isvery small and
quick to print, whilst a bitmap can be very large and slower to print.

Bitmap file size

If you want to use a bitmap background, you can optimise printing time by using the
smallest background image possible. If your background has alot of very fine detail —
such as a fine texture — you will need to use alarger file. If the background has many
abstract objects, or if image clarity is not particularly important, use asmaller file size. In
general, you can use the following guide as a good starting point to determine your quality
requirements.

These recommendati ons assume a maximum print size of 8x12" @ 300dpi

Background detail Use this file size

Detail not important at all 2 —-4Mb

Detail somewhat important 4 - 6Mb

Detail important 6 — 8Mb

Detail very important 10 — 20Mb — requires testing.

Image file format
NeoComposite offers 2 types of transparency when merging graphic images together:

e 1 bit—allocate asingle color in the background image that isto be
transparent

e 8bit—design atransparency mask in an image editor and apply it to the
images

The difference between the two styles of transparency is that 1 bit offerslimited blending,
but is faster than 8 bit. You would use 1 bit transparency when placing an image directly
into a frame where no soft edged blending is required. 8 bit transparency masks alows
more complex blends that allows images to softly merge into each other.

If you are designing a background that will use 1 bit transparency, be sure not to saveit as
aJPEG file! Thisis because JPEG compression causes distortion at the edges of the
transparent areas, resulting in ‘flecks' through the merged image. Use either PNG format
for compressed images, or un-compressed TIFF or TARGA images for your backgrounds.
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Merging images

NeoComposite allows the images you import to be placed into a design by allowing
transparency in the background images. You design a color that will be transparent in the
background image, then define that color when the background isimported. You can use
either bitmap or vector style graphics. Both formats allow image merging.

1 bit transparency

The 1 bit transparency support means that you must carefully build-in a color that will
appear as transparent in your background images. First, choose a color that you will use to
indicate transparency — perhaps white or R=255 G=255 B=255.

When designing the image, make sure that only transparent areas use this color. For
example, select the areas that are not to be transparent, and use the Photoshop (or similar)
Levels command to limit the maximum pixel value for these areas to say R=250 G=250
B=250. These areas will not be considered as transparent.

/7

Areas that will be transparent in the design

It is aso important to carefully prepare the edges of the transparent areas in your design.
Many image editors use anti-aliasing when placing selections. Anti-aliasing is a process
that softens the edge of a selection, making it blend well into the image. However, this
anti-aliasing means that the edges of your design can appear as a halo when used in
NeoComposite. Likewise, adrop shadow effect that falls onto the transparent areawill be
seen as a halo. In the below example, a designer has created an attractive effect by placing
a drop-shadow under alogo. This drop shadow resultsin a halo appearing around the logo
in the finally formed page.

> d'} -
—‘-——-—J_

8 bit transparency

8 hit transparency is a more complex but visualy pleasing form of transparency. It
involves designing a mask in an image editor like Adobe Photoshop and applying it to the
images. Every graphic object placed into atemplate can have an 8 bit mask applied.

~)

o R
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Transparent areas in Vector graphics

Vector graphics can contain areas that are a hole as a native part of their design.
NeoComposite will reflect the hole in the design, allowing you to create transparent areas
in avector graphic aswell as abitmap.

How aholeis created in a vector depends on the drawing application you are using. For
example, with Corel Draw, draw two objects of different color, and place them one on top
of the other. Choose Arrange > Combine to combine the two objects. One of the objects
will form aholein the other.

Consult your applications user manual for more detailed information regarding combining
objects for this effect.

Creating templates

Once you have all the various components, you can design a new template. Start
NeoComposite, and choose Mode > Design. The template designer is displayed. Now,
choose File > New — the template type dialog opens. Choose the template type you wish to
create and a new template is created. The procedures for placing the various objects are
common for all three template types. The specific details required for each template type
are covered after this general conversation.

New Template Design x|

Fage Layout - & template uged to pogition
the various elements on a compozite
group page

Subject Block - a template used to define
the design for each image//details pair on
a composite group page

2 |

Board - a template uzed to defing the
design for a 'board' that can optionally be
placed on the page

Cancel

Iz
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Set the template page size

Once the new layout screen is displayed, click on the background page. Note that the page
handles become active.

When designing alayout, the actual final print sizeis being specified, so it isimportant to
enter the correct page size. Note when the page is chosen, the Size entry area becomes
active. First, ensure that you have the correct units selected by clicking the units drop-
down. Now, enter the page size you wish to use, then Apply. The page size changes.

| NeoComposite

File Edit Wersion Mode Help

D= @E|: 3 =5 EEEE

J inch foseﬂ T]I Size ﬁl 10.00 ¢|:|| 200 Apply |
) | Ty

| O N

Figure 13: Selected background page with handles

Placing NeoComposite objects

There are many different types of objects available for NeoComposite templates. Placing
an object on the page positions it into alayer, allowing the various components to be
placed either behind or in front of each other.

Understanding layers

Layers play an important role when creating templates. Not only does alayer determine
how two graphic layers — one over the other — will appear, but also how the portrait
images will appear on screen.

Normally, portraits will fill the entire area of the block area placed onto a page. If you
place another graphic or text area on top of the portrait area, the portraits will wrap around
those objects. If you place the other objects behind the block area, the portraits will ignore
the other objects and appear on top of them.
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Placing objects

Choose the object you want to place into the template by clicking its button in the toolbar.
Click and drag the mouse over the page to draw the box. Now, choose the abject and
position and size it either using the mouse or size and position tool bar.

Place a Block area

Click the Block area button in the toolbar. Now, click and drag the block inside the
template area. Place the portrait area accurately on the page as this block controls where
the portraits will appear on the page. It isimportant for the areato be central within your
page design.

A simple page with aBlock area. Make
sure thisis placed centrally on the page

Place a protection area

Click the Protection area button in the toolbar. Now, click and drag the block inside the
template area. Place the protection area over the graphic areas you want to protect. You
can place more than one protection area onto the page to create irregular shaped portrait
areas in your designs.

Protection areas will
prevent the portraits
from obscuring
important graphic areas

The portrait areais behind the
protection areas

Place an Unfeatured list area

Click the unfeatured area button in the toolbar. Now, click and drag the block inside the
template. The Unfeatured list has 1 special requirement in order to function work
correctly. If you want the portraits to wrap around the unfeatured list, you must place a
protection area that extends the entire width of the page. Otherwise, make sure that the
Unfeatured list doesn't overlap with the portrait area.

NeoComposite — Chapter 11 — Designh mode Page 90



If thisis not done, the portrait areas may not correctly fill the block area.

Unfeatured list overlapping a
portrait block area

Place an Image block rotation area

Click the Image block rotation area button in the toolbar. Now, click and drag the block
inside the templ ate.

It isimportant that the aspect ratio of the image block matches the portrait block page size.
If not, the portrait block or name text might be clipped.

Main Block 1 !

Aspect ratio of the block placed Match the Block /

onto the page must match that of page aspect ratio
the Block page size.

Place a Portrait Rotation area

Click the Image block rotation area button in the toolbar. Now, click and drag the block
inside the templ ate.

It isimportant that the aspect ratio of the Portrait Rotation area matches the aspect of the
images placed in the portrait block page size. If not, the portrait may be cropped
differently to the rest of those on the page.
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To that placed in the Block templates

@First ~
@ Last

Match the aspect ratio of the —
simple rotated portrait...

Placing graphic images

Images can be placed anywhere in the template, and in layers. This allows you to place
images behind and if front of one another, allowing complex and attractive images to be
created. When an image is placed into the template, you can define the transparent area, as
well as the size, position and image scaling options applied to the image.

Choose the Place graphic object button in the toolbar W The cursor changesto the Place
Object cursor. Position the mouse over the area on the page where you want the hole to
appear. Click and drag a box over the page. It is not important to be accurate at this point.
A File Open dialog is displayed. Choose the file you wish to place and choose Open.

Figure 14: The file Open diaog to place a graphic object

Thefileisread, and the object appearsin the template.
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Set 1 bit transparency

If the image you are using has asingle color designed in it that should be transparent, set
the transparent color here by clicking it in the preview. In this case, the white areain the
lower |eft should be transparent.

Set Bitmap Mask ]

Click o the bitmap to pick color for transparency mask

x

Frarm file ...

Reset

i

Click the white areato
define the transparent color

0K

Cancel

i

Click the area and a grid pattern appears, indicating the area is transparent.

Set Bitmap Mask )

Click on the bitmap to pick color for transparency mask

Ix.

From file ...

Beset

i

The grid pattern indicates — N
the transparent area

Cancel |

Once the transparent area has been set, you will see the transparent area indicated by the
grid pattern.
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Figure 15: A placed graphic object

Positioning and sizing an object
Click the object. Hold the CTRL key down if necessary (if several objects have already
been placed).

Either click and drag one of the handles, or drag the object to scale and position of the
object with the mouse. If you need more accurate placement, click the object, then enter
an absolute origin and size in the Object Dimensions toolbar, then choose Apply. The
object is positioned and sized exactly.

J oftset "] 000 5[ 000 size {0200 30| 800 [ Aoy |

| %

Placing images into 1 bit transparent areas

The areain your design where the images you import are to appear iscalled a‘hole’. As
mentioned before, this areais defined by coloring the areas of the graphic a specific color.
In this example, the area has been defined by pixels that are R=255 G=255 and B=255.

After the graphic has been placed and positioned, click the Image Object button k... The
mouse pointer changes the Place Object pointer. Click and drag the mouse over the
template where you want the image to appear. It is not important to be accurate at this
point.

When the object is placed, it will be sitting over the top of the background.
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Figure 16: The Image Object placed over a Graphic Object

With the Image Object selected (the handles are visible), click the Send down 1 layer
button. The Image Object is moved down 1 layer, and is now behind the transparent area
of the Graphic Object. Note in the picture below that it is possible to see the full design,
along with the whole name board.

Figure 17: Image Object moved behind name board

Applying an 8 bit transparency mask
8 bit masks can be applied to any graphic object placed onto atemplate. There are 2 types
of graphic objects:

e A bitmap image

e A NeoComposite graphic object

Bitmap image transparency mask

As previously discussed, click and drag a graphic image area on the page. Choose the file
to place, and the Set Bitmap Mask dialog opens. Now, click From File... the Set Mask dialog
opens. Click the Load button. A File > Open dialog opens. Locate and choose the mask file.
Press Open.
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A preview of the mask is shown. You can flip or rotate the mask if required. After you're
happy with the settings, choose OK. A preview of the masked image is shown. If you want
to remove the mask file, click the Reset button. The mask is removed. Choose OK.

ak

i e B 15J|

The masked image is placed into the template.

P ®

Placing additional graphic objects

As many graphic objects as you need can be placed into atemplate. To add afurther
object, repeat the above process.

== If agraphic object that is placed over the top a hole has the transparent color, it will
be merged is described above. Be sure that for objects that you don’t want to merge,
you choose Cancel at the Set Bitmap Mask dialog.
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Controlling image scaling

When placing image objects into atemplate, you can control how the graphic is scaled
within the object box. Thisisuseful if you need to ensure that an image is completely
displayed, and is not distorted.

There are three scaling options available:

e Cliptheimageto fill the box maintain aspect ratio)
e Fit the whole image in the box (maintain aspect ratio)
e Fill theimage in the box (distort the aspect ratio)

The options are set using the Scaling options toolbar.
| ] &

/ \ Distort image to fill box
Clip image to fill box

Fit image to box

Changing the scaling option

After placing a graphic object, select it, then click the appropriate scaling button in the
Scaling options toolbar.

Choosing Scales the image...

Clip the image to fill the box maintain aspect ratio)

Fd

Fit the whole image in the box (maintain aspect ratio)

Fill the image in the box (distort the aspect ratio)
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Position and sizing objects

All objects can be positioned and sized using the mouse, or very accurately with the
Object Dimensions entries on the toolbar. Choose the abject by clicking it. Note it
highlights by showing handles.

File Edit Orientation Mode Help
== IEEEEEEE
| [ncn ] oeet=mf 045 “0[ 034 sie 8] 457 3m[ 258 s |

Figure 18: A selected object

Sizing and positioning objects with the mouse
To re-size the object with the mouse, click one of the handles and drag it in the desired

direction. To move the object, click and drag inside the selected object. The object moves
as you drag the mouse.

Sizing and positioning objects with the toolbar

Exact size and position for an object can be specified using the Object Dimensions
toolbar. Choose the object you wish to edit, then click the value you want to adjust.
Pressing the Tab key switches to the next entry area. Once al the regquired changes have
been made, click Apply.

Note that the measurement units can be changed by clicking the units drop down.

| offset 7| B B[ 122 sie= 8] 7.5 4o 552 seib |

Figure 19: The Object Dimensions tool bar
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Figure 20: An Image Object after re-sizing

Placing multiple objects in a Template

Templates can contain multiple objects. This means that products from simple packages to
complex designs that include multiple graphic, text and barcode objects.

Place several objects

Create anew template by choosing Mode > Design then File > New. A new design is
created.

Place and size the first image

Click the Image Object tool in the toolbar. Click and drag the object on the page. It is not
important to be accurate at this point. Choose the object with the mouse, and enter the
print size and position in the Object Dimensions. Click Apply.

Place the second object

A second object can be added by following the previous instructions. You can also copy
and paste an object by selecting it, then choosing Edit > Copy, then Edit > Paste. The object
is duplicated.

Choosing objects in other layers

When several objects are placed within atemplate, you can cycle between objects using a
keyboard modifier with the mouse. For example, if you want to select the background
page that is completely covered with objects (perhaps to adjust its size), click any object
on in the template. That object is highlighted. Now, hold the CTRL key on the keyboard.
Note that the mouse pointer changes to the Object Cycle tool. Click the object again, and
note that the abject in the next layer below it is highlighted.
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Figure 21: Cycling between layer objects

Changing the layer order

Objects can be positioned in front or behind each other. The order of the objects can be
changed with the Object Order toolbar. The layer order of an object can be changed by
selecting the object, then choosing alayer order tool in the toolbar.

yersicry

Bring an object up 1 layer Send an object to the bottom layer

Send an object down 1 layer Bring an object to the top layer

Place two Image Objects on the page, and make sure that they overlap each other.

Figure 22: The selected object in the top layer

Click the send down 1 layer tool. The selected object is sent down 1 layer, and will now
appear behind the other in the finished print.
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Figure 23: The selected object 1 layer lower

Using text objects

Text objects in NeoComposite are a very powerful tool. Fixed text can be entered and
stylised with font, style and color, appearing always the same in the final printed result.
Text can aso contain variable codes, alowing atemplate to pick data from the job file and
automatically adding it to the printed job. This means that you can design templates that
can be used for all your jobs, and have them customised automatically for each client. For
example, atemplate might include a reference to the school’s name, principal name, and
even an individual group teacher’s name. When the job is run, the data is fetched from the
database and placed automatically into the printed job.

Fixed and variable text
There are two types of text that can be placed in atemplate:

e Fixed: Thetext appearsthe samein each job

e Variable: Thetext changes for each image according to information
entered for the image.

Variable text is defined using an * @’ symbol at the beginning of the text placed into the
template. When NeoComposite seesthe * @' symbol, it looks to see if it has the necessary
information for that image, and usesit if it does. If no information is available for the
image, the ' @' code isignored.

Placing text objects

Create anew template — either a Layout or a Design. Choose the Text Object tool %1
from the toolbar. Click and drag over the template where you want the text to appear. The
text entry dialog opens. Enter the text you want to appear in the template.
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Figure 24: Text entry dialog box

i@Schoollogo

Figure 25: Text placed into atemplate

Controlling text formatting

Text — whether fixed or variable — can be stylised using font, color and style. To apply
some text styling, choose the text you want to stylise, then choose the Font, size, style
color or aignment from the Style Text toolbar.

~lligzfs Him r v S ==

I Times Mew Roman

Font selection drop-down /

Text scaling option

Text size adjustment
Text Style
Text color

Text alignment

Set the font
Choose the text you wish to format, then choose the font from the drop-down dialog.

Set the style
Choose the text you wish to format, then choose the font style from the available styles.

Set the alignment
Choose the text you wish to format, then choose the alignment.
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Controlling the text size

By default, text will scale to fill the box you draw on the template. This ensures that any
text that appearsin atext box will never be clipped because it is too big. As you enter
more text, the font size will reduce automatically.

O O
.--—;| :.:- .':'_l.l.'u_"-'_;l.ill .--—;| :.:- .':'_l.l.'u_"-'_;l.ill
_ Here is some text
; Add another line and the text
Here 1s some text i
automatically
Eesm ) Eesm] sews)

Relative font size

You can control the relative size of the text using the Relative
scaling control. If you want some text to be bigger than the rest,
select it, then click the Up or Down buttons in the Relative size
entry box.

e
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Here iz a line of text
second line that is bigger
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Variable text objects

NeoComposite allows various data fields be defined for the various groups in your job.
For example, there are some things that are common to a whole school such as the school
name, year of photography and so on. It isthen possible to gather the school’s groups into
sub-categories. For example, the school might have a senior and junior campus. Years 1-7
belong to the junior school, 8-12 to the senior school. You can allocate a name to both the
campuses, and have the correct campus name inserted to the name board for each
particular year group.

Detail types

As discussed in the previous chapters, Details mode and Image mode, it is possible to
define and allocate various data fields to the foldersin ajob. There are three major details
groupings:
e ‘Fil€ details— global information such as the school name, principal
name etc.

e ‘Folder’ details—information specific to afolder or sub-folder such as
the campus name, group teacher name etc.

e ‘Built-in’ details — built-in information that are pre-defined in
NeoComposite. These include the composite name etc.
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In order to place the correct code into atemplate, It is important to understand how these
codes are used.

Labels

You can label an individual as a specia case. For example, you might want the principa’s
picture and name to appear somewhere on the page. By labelling an individual as
“Principal’ andthen designing atemplate that referencesto Pri nci pal , you can use
any of their details or images. There is more detailed information regarding setting up
labelsin the Details chapter. Templates can be designed to use these details by entering
special ‘@’ codes that reference this information.

Creating a variable code

Variable codes are inserted to atemplate using aspecial ‘@' code. The* @’ codeis
inserted as normal text, including text style and color, but contains special characters that
identify it astext to replace to NeoComposite.

The special code takes the form:
o @Type’<Field>'

Where ‘' Type' iseither ‘File’ or ‘Folder’, and Fieldsis any of the field names you have
defined in Details mode. The NeoComposite built-in codes take the form:

e (@code

Where ‘code’ is the specified code as listed | ater.

Using ‘File’ details

‘File’ details are pieces of information that are common to every group in the current job.
A File detail is set by choosing Mode > Details, then clicking All in the tree view. At the
bottom of the Details screen, the available fields are displayed. Consult the Details mode
chapter on information defining these fields.

In our example, we created several fields:

e SchoolName —the name of the school
e Year — Theyear of photography

.
Sl
| fichaoll ogn ‘

| Sohaliare ———

_|ten 200

Figure 26: 'File' details set in Details mode

NeoComposite — Chapter 11 — Design mode Page 104



We want to create atemplate that will place the text * SchoolName — Year’ in the name
board. The details ‘ SchoolName' and ‘ Year’ are global details, and so are a‘File' detail.
The codes you would enter to the template would be:

e (@File:<SchoolName> - @Filex<Year>

e
[aad Ao e o/ ll-lE=a

@File:<SchoolName=> - @File:<Year=

ok Cancsl

In the above example, the printed job would contain the text:
Laureston College — 2000

Using Folder details

‘Folder’ details are pieces of information that are specific to afolder, or sub-folder in a
job. Sub-folders of amain folder (Year 8 — 12 folders of the Senior School campus for
example) inherit any fields defined in the parent folder. For example, you can define
folder fields:

e School Type — The campus name

In Details mode, choose the * Senior School’ folder, and enter the name of the campus.
Now, move all the Year 8 — 12 groups into the Senior School folder. Each of the years 8 —
12 are now apart of the Senior School, and so will inherit the information typed in for the
Senior School folder.

Srall

[ IFeid | Viakse
| SectudT pew Sernis Sichuns

So, agroup folder *8A’" has the following details:
e Nameis8A
e School Type —* Senior School’” from the * Senior School’ folder

In our previous example, we placed the school name and year of photography into a
template. Now, we want to add the campus and composite name. By adding the codes:

e @File<SchoolName> - @File:i<Year> - @Folder:<School Type>, @composite
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@File:<SchoolName> - @File:<Year>
@Folder:<SchoolType>, @composite

ok I Cancel |

In the above example, the printed job would contain the text:
Laureston College — 2000

Senior Campus, 8A

Using Labels

Finally, we want to add the Principal’s details to the template. By labelling an individual
as (for example) ‘Pri nci pal * we can add these details. A label is added to an individual
in Details mode.

Subiectsl o . .
Anne Galpinislabelled ‘Pri nci pal

First Last Birthdate Pasition 0] £l

Geoffrey Reling

Toadd the Pri nci pal details, use alLabel code. There are two types of code:

e Matched image code — Uses the portrait image associated with the
individua

e Text of Graphic Details code — Uses the value of a specific Details field,
such astheir name, ID number or even an attached graphic image

Label codes are constructed in thisway:

Desired information | Usage

Matched image @.abel Name (i.e. @ri nci pal)
Text or Graphic . ;
Details code @cLabel Nanme>: Det ai | Nane

As an example, we want to design atemplate that will place a portrait image of the
principal along with her name into atemplate.

Place the Matched image

Click the Tagged object button in the toolbar and drag a box on the template. The Labeled
Holder dialog opens. Enter the name of the label, @r i nci pal and choose OK. Size and
position the graphic box.
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Place the Label text

Click and drag atext box on the page. Type, @Pr i nci pal >: name along with any other
@codes you need. We will add afew more as previously described to create a centre
board that features the principal.

@chool Name - @rear

@-ol der: <School Type>, @onposite
Principal: @Principal > nane

™= The Det ai | Name comes either from the Details field name, or abuilt-in name as
previously described in the Details chapter.

e
= HiEfe g s - o|ll=E=a

@SchoolName - @Year
@Folder:<SchoolType=, @composite
Principal: @<Principal>:name|

5] oo

@ SchoolMame - @ Year
genreina @ Folder:=SchoolType>, @composite
Frincipal: @ <Principal=:name
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Using Built-in details

There are anumber if pre-defined codes that are always available within NeoComposite.

In Image mode we created a number of named groups. The name that is given a group here
isthe text that is used in the final job when using the @composite code.

Available built-in @ codes
The following built-in @ codes are available:

@ Code Description

composite | The name of a composite, determined automatically or manually
entered in Form Pages mode

Using barcode objects

NeoComposite has powerful support for barcodes, making it a very flexible and powerful
tool. Information to be encoded isincluded as you place the barcode asan * @' code. Any
information entered for that particular @ code will be coded into the barcode.

For example, you might place a barcode using * @ID’. The fields you have set up for the
images you import would include ‘ID’. Any information entered to the ID field will
appear in the barcode.

Placing a barcode object

icon. Click and drag the mouse over the area in the template where you want the barcode
to appear. The Edit Barcode dialog appears.

Peodeige | Lok T
Isdwssoods [30

Chaschnirch 12
[ o | Cancel

Figure 27: The Edit Barcode dialog

There are several different styles of barcode that are supported:

e Code39
e Extended Code 39
e Codel128

The Characters per inch can also be set.

You will need to consult with the people who will be reading the barcodes as to how to set
these values.

Enter the text you wish to appear in the barcode in the Text to encode field. You can
include fixed text by entering the text directly. If you want to include variable text to
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encode, add an * @’ code here. For example, ‘ @ID’ to code the ‘1D’ data entered for an
image.

Labeled Holders

When you design your templates, you can place a ‘labeled holder’ on the page to simplify
your production workflow. For example, you might want the current job’s logo to appear
in the final image for each school you book. Rather than re-designing your templatesto
include each school’sindividual logo, you can place a special box with areference to the
logo file. When you are creating the work for a particular school, you import thelogo in
Details mode. When the job isrun, thelogo is positioned in the design as specified by the
template.

Creating and positioning a labeled holder
To place alabeled holder, open the template you wish to use, then choose the Tagged

object button in the toolbar k... . Click and drag the mouse in the template where you
want the object to appear. It is not necessary to be accurate. The Edit Attribute dialog is
shown.

Entering the @ code

Depending on how you create the jobs, you will have defined some default itemsin
Details mode. In the previous example, we created graphic objects for the school logo, and
the group teacher’s photographs. The ‘@' Code is decided by the fieldname entered here.
For example, ' @SchoolLogo’ references the School’slogo, and ‘ @TeacherPic’ references
agroup’s Teacher picture.

Labeled holders use the same naming as discussed in the Variable text objects section
earlier in this chapter. Considering this naming procedure, the correct code for both these
objects would be:

Object Code
SchoolLogo @File:<SchoolLogo>

TeacherPic @Folder:<TeacherPic>

E| Folders
B+ Junior School
[ Year 3
-] Senior School

Field Value
Frincipal Mrs. Caroline Wiliams

SchoolMame  Provident High School
ear 2000

corootcor

FrincipalPic
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Controlling Labeled holder scaling

Images placed into alabeled holder can be scaled exactly as for anormally placed
graphic. Choose the scaling you want to use by choosing the appropriate scaling from the
toolbar.

| BB &

Distort image to fill box

Clip image to fill box
Fit image to box

Using the labeled graphic
Labeled holders are fetched from Details mode. As discussed in the Details mode chapter,
you can allocate various specia graphic and text details:

e Filedetails—fieldsthat are common to every folder and subject in the
job. For example —alogo that is common for every group in the current
job

e Folder details—fields that are specific to a group or sub-grouping. For
example, each class may have a mascot picture to beincluded, or alarge
school may be divided into * Junior’ and * Senior’ campuses.

Cut marks

NeoComposite offers support for cutting templates into separate pages via cut marks. Cut
marks are aflexible attribute set in atemplate. They will work with several different style
of printer, including:

e Roall torall printers with either mid image or end/start of image punches

e Cut sheet printers without any punching system

For printers that support hole punches, you can define a number of cut mark positions
within a pack. With our Windows NT Printer Drivers, the cut mark information is sent to
the printer with the page being printed.

If your printer doesn’t support mid-image punching but has start or end of print punches,
or is a cut-sheet printer, you can use cut marks to split the packs being printed. In this
case, you can define a position to split the long pack. When the pack is printed, it will be
sent to the printer split into a number of separate images. The result is either a punch at the
beginning or end of each unit, or each unit will be printed individually.

Punch and printer types

There are several types of digital printer available today:
e Cut-sheet feed
e Long-rall, short length feed
e Long-rall, long length feed
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A cut-sheet feed printer typically has a maximum paper advance. A good example isthe
Sienna FotoPrint range that typically has a maximum output size of 8x12" or 12x18"
depending on the model.

A long-roll, short length feed printer isaroll to roll printer with easel mask. Again, these
machines have a maximum possible paper advance. A good example is the Kodak
MultiPrinter that has a maximum print size of 12x18".

A long-roll, long length feed printer isarall to roll printer that has no maximum paper
advance (aside from the paper roll length). This style of printer can create very long prints,
in theory aslong asthe installed paper roll. A good example of this printer isthe Sienna
Mileca.

Cut-sheet or punching printers

Cut-sheet printers typically don't have a hole punching system built-in. Instead, they cut
each individual print and processit immediately.

Punching printers areroll to roll style that usually punch either the beginning or end of a
print. Once the roll of paper is processed, the prints are cut by your lab’s cutter into a stack
of prints.

Additionally, some printers are able to punch the paper within a single print. You might be
printing a series of packs that comprise 4 units per pack. This style printer can place a
punch at the beginning of each unit in apack aswell as at the print start / end.

Hard and soft cut marks
NeoComposite supports 2 types of cut mark:

e Soft cut mark — the pack will be punched by the printer at the defined
position

e Hard cut mark — NeoComposite will split the pack into separate pages at
the defined position

In order to use soft cut marks, you must use a Timestone Software printer driver with a
printer that supports mid-image punches. Any printer can use Hard cut marks.

Using Hard cut marks

Hard cut marks are avery powerful tool, and can be used in avariety of ways. Firstly, if
you have a short-advance printer, you can define a series of hard cutsin along pack. This
makes long packs easily printable by most of the digital printers available today.

Secondly, you can tune your production into manageable ‘ chunks'. Digital high-speed
printers need large volumes of image data delivered in a continual stream in order to keep
busy. Images sent to the printer need to be delivered fast enough to keep up with it. Thisis
much easier if the file sizes being sent to the printer are a certain ‘ sweet’ size. Files larger
than this sweet size can cause the printer to pause whilst the large file is being sent.

For example, the Sienna Mileca ‘likes' to have image files around 22Mb delivered to keep
it busy. If you send it a series of image files, each 22Mb in size, it will keep up easily. If
you send images that are 60Mb in size, it naturally takes longer. In this case, the Mileca
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will have finished printing the first print before the next is available, and have to stop the
paper transport. The result is awhite slug between the prints, wasting paper.

You can use hard cut marks to separate long packs into chunks that are more manageable
sizes. For example, you might design your packs to be a number of 10x8" units. By
defining a hard cut mark at the beginning of each unit, the pack will be split into chunks
that will keep the Mileca printing without stopping.

Defining Hole Punches

Hole punches are defined in a Layout template. You can define as many punch positions
within a pack, but the printer must be able to use the information for the pack to be finaly
punched or printed correctly. This means that you must be mindful of the minimum punch
distance or paper advance your printer supports.

Setting the punch position

Decide where you need the punch to be positioned within the pack being designed.
Choose Edit > Cut Marks. The cut Marks dialog is displayed.

Adding a punch
Choose New. A new line appears in the entry box. Choose if you want a vertical or
horizontal cut position. Choose the position of the punchin
the pack.

Cut Marks

— Cut along the
' Harizontal axis  Vertical axis

Choose the punch type
If you want a cut mark to be hard, check the Hard

Table

checkbox next to the punch position. Otherwise, the Cut o g ] R
mark type is always soft. If you choose a soft cut mark, but &
your printer doesn’t support mid-image punches, the cut T

mark isignored.

Remove

Adding additional cut marks . By Chtodl ot ot ortion s
iy layed to the pri if d); int the |

If you need to add additional cut marks, choose Add. A gLl Uil

new line is added to the cut Marks table. Make the required [ ok | Coneel

Settings.

Once you have added all the cut marks necessary, choose OK.

Saving templates

Once you have designed the template, you must Options
saveit to the templates directory on the hard disk.
The templates directory is set as a program default.
Choose File > Options and choose the Paths tab.
Now, choose the Design files tab. Enter the path to
the directory that will hold the templates you
design. You can define more than one location for
the templates if required.

Generall Defaultl LUTs il

Image Files  Design Files |

[:Mmagesh Templates

=]

Hew I Eemove |

Ok, I Cancel I Sl |
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Any valid template files stored in this directory will be available to use with group
images.

= If you are designing new templates, you must quit and re-start the program before
the new files are avail able to the program.

Creating templates

As previously discussed, the three types of template control the overall page layout, how
each portrait will appear on the page, and the centre board element. Each template type
has some important things to understand to utilise fully.

A Page Layout isaglobal style template that creates the overall look of the finished page.
You can define things like the page size, number of pages, where the portrait images will
appear, background images etc.

There are three broad types of page layout you are likely to create:

e A simple page layout
e A pagelayout with portrait rotation
e A multi-page page layout

Creating a Simple page layout

A simple page layout typically consists of a page, background image, block area and un-
featured list.

Create the new page

From Design mode, choose File > New. The New Template dialog opens. Choose Page
Layout asthetype. A new page opens.

x

Page Lagoud - 5 lemplate used bo poston
the wamus slements on & compoabe
R page

Subpet Block - & levplabe used 1o defra
L= tha dasign lor sach mage/delads par on
e 4 composie g page

Bowid - & lemplabe used to defire the

= design for a ‘board that can optionally be
placind on te pags

Set the page size

The page layout determines the size of the finished print. To change the set size, click the
blank page — note that the page handles light up. Now, enter the desired print sizein the
Dimensions toolbar and click Apply. The page changes to the new size.
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Place the background image

Click the Place image button in the toolbar. Click and drag a box where you Hﬁ
want the background (it is not important to be accurate). A File Open dialog

appears. Choose the background file and then Open. Now, the Set bitmap mask dialog
opens. Here you can apply a bitmap mask (1 bit or 8 bit) as previously discussed. Choose
the transparency options (if any), then choose oK. The image is placed into the design.
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Select the background image file. The Set Bitmap Mask dialog opens. Either click the
transparent area (1 bit transparency) or choose From File...
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The set Mask dialog opens. Click Load, then choose the mask file and click Open.
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A preview of the mask is shown. Rotate or flip the mask if necessary, then choose oK. The
masked background image is shown. When happy, choose oK. The background is placed
into the design.
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Size and position the image
You can accurately place images on the template using the Dimensions toolbar. Click the

image — note that the handles become active. Now, click in the first Offset entry box and
typeo. Enter 0, 0, 12, 8 to place the image in the top left corner, sized to 12 x 8"

| NeoComposite

File Edit Version Mode Help
D= ®E|E = EEEE
J inch | foset"ijl i h 0 Size ﬁl 12 ¢|:|| q Apply I
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Place the Block area

The Block areais where the portrait images will appear on the page. To fuus!
place the area, click the Block tool in the toolbar, click and drag an areain
the design. Size and scale the Block area object as you did the background bitmap image.

W™ Itisagood ideato leave aborder around the block area. Otherwise, portrait images
might butt the very edge of the page.
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Place the Unfeatured list

The next areayou are likely to want to place onto the template is the unfeatured list. This
isthe area

The unfeatured list is where un-matched names are positioned on the page.
The un-featured list isa single line of text that will scaleto fill the areayou i
place into the Page Layout. To place the area, click the Unfeatured tool in the toolbar, click
and drag an areain the design. Size and scale the Block area object as you did the
background bitmap image.

= Thetext in thisbox will scale to fill the box. If you want text of a particular height,
make sure that the box you position is only that high. This way, the text will fill the
box at that maximum height, and only scale down if it istoo long.

NeoComposite — Chapter 11 — Designh mode Page 116



Unfegiured

Place the Unfeatured list protection

In order to protect the Unfeatured list from the portrait images, you should
position a protection area over it. To place the area, click the Unfeatured tool &5
in the toolbar, click and drag an areain the design. Use the Dimensions
toolbar to accurately position the area.

Save the template

Once completed, save the template to your templates directory, ready to be used. With a
Block template chosen, this simple layout looks like this.
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Creating a simple multi-page composite

Sometimes, you will want to create composite groups that span several pages. Thisis
particularly so if you are preparing large groups. You can do this by creating multi-page
templates and flowing the portrait images over the pages.

Create the multi-page layout.

From Design mode, choose File > New. The New Template dialog opens. Choose Page
Layout asthe type. A new page opens.

Set the page size

The page layout determines the size of the finished print. To change the set size, click the
blank page — note that the page handles light up. Now, enter the desired print sizein the
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Dimensions toolbar and click Apply. The page changes to the new size. In this example,
choose a page of 24 x 8".
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Set the cut position

Setting a cut mark defines where the page will be split when printed. To set the cut mark,
choose Edit > Cut Marks... the Cut Marks dialog opens. In this case, we want the page to be
split at the 12" mark in the page.
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Place the background images
Place the first background image onto the page.

- ipssrs L]

Place the second background image onto the page

Offset Hard | | inch |

Hew

Remove
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Place the block areas
Click and drag the first Block area onto the page

Then the second block on the second page

Set the board options

The centre board can appear on one or al of the block areas you define. In this case, you
might only want the board to appear on the first page of this series. To set this, choose the
block area you want to have the board, and choose Edit > Object Attributes... the
Composite Blocks Area dialog opens.

To enable boards for this area, check If a board is requested, include one in this area. Now,
when aboard is chosen, it will appear on this page.

Composite Blocks Area E

¥ i a board s requested, inciude one in this ares

| Ok, I ffqnmif. |
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Place the Unfeatured list

The unfeatured list is where un-matched names are positioned on the page.
The un-featured list isasingle line of text that will scale to fill the areayou o

place into the Page Layout. To place the area, click the Unfeatured tool in the toolbar, click
and drag an areain the design. Size and scale the Block area object as you did the
background bitmap image.

Because this page has several pages,. You might want to place an unfeatured list on all
pages. If more than one unfeatured list is placed over several pages, each page will show
the same list of names.

. Thetext in thisbox will scaleto fill the box. If you want text of a particular height,
make sure that the box you position is only that high. This way, the text will fill the
box at that maximum height, and only scale down if it istoo long.

Unfegiured

Place the Unfeatured list protection

In order to protect the Unfeatured list from the portrait images, you should
position a protection area over it. To place the area, click the Unfeatured tool =i

in the toolbar, click and drag an areain the design. Use the Dimensions
toolbar to accurately position the area.

3 B

Unfeatured

Save the template

Once completed, save the template to your templates directory, ready to be used. With a
Block template chosen, this split page layout looks like this.
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Creating ‘protected’ pages

Your designers might create pages that have important graphic elementsin the
background. You can place protection areas over the design and so ensure that the
important graphics are not obscured by portrait images.

Create the base page

Create anew Page layout, and size it 12x8". Place the graphic background on the page,
size and position it with the Dimensions toolbar.

Add the Blocks area
Add, size and position the blocks area.

Add the first protection area

It isimportant that the protection areas are placed on top of the block area. Thisindicates
to NeoComposite that the portraits are not to flow over the protected area. If you place the
protection area behind portrait area, the portraits will ignore it and flow over the area.
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Continue adding areas

Continue to add areas to protect al areasin the design. Notice that you can use smaller
size areas to carefully cover design elements.

Complete the protected areas
Once done, al the important areas will be covered by protection blocks.

Add additional design elements

This page will feature the school logo and some text at the bottom of the page. Asthis
page has a specific position and size for the logo, the elements should be placed into the
page layout.

Add the SchoolLogo

The design calls for the School’s logo to appear at the bottom of the page. We —
will place atagged object to reference the logo. Click the Tagged Object button in .
the toolbar and drag a box in the template. The Labeled Holder dialog opens. Type
@SchoolLogo to label this graphic box.

Labeled Holder x|
Label: I@S choolLogo
ak I Cancel |

Size and scale the logo
Set the size and position of the logo using the mouse or Dimensions toolbar.
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Add the text box
The following text is to appear in the design:

e The School name

e The Composite name

e The Year of photography
e ThePrincipa’s name

The codes that should be used to achieve thisisamix of internal and Details codes (see
the previous chapter, Details). The codes to use are:

Desired text Type @Code
School Name Details field @SchoolName
Composite Name Internal @Composite
Year of Photography | Details field @Year
Principal’s name Label / Details field @Principal

Click the Text button in the toolbar, then drag a text box in the design. The Text dialog
opens. Enter the following text:
@school Nanme - @\ane

@onposite
Principal: @Principal > nane

Select the entered text and select a font.

[Corme arm 5 AT e syl =Ewn

SchoolMame - @ Year

@ Composite

Principal: @ <Principal>:name
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Adjust the text size
We want the Principal’s name to be smaller than the other. Select the text
Princi pal : @«Princi pal >: nane

Click the Down Arrow button several timesin the Size Text panel. The selected text reduces
insize.

Comic Sans M5 ll

<08 k
Size Text panel

[omrrs  =lgzfe = 0 u(llE=w =
@ SchoolName - @ Year

@ Composite
@ «Princi pal>tname
U

Once you' re happy with the effect, choose OK. The text box is positioned in the templ ate.
Size and position the text box using the mouse or Dimensions toolbar.

Save the template

Once completed, save the template to
your templates directory, ready to be
used. With a Block template chosen, this
page layout looks like this:

Create a ‘Rotated’ page

A rotated page is one of the most
complex templates that you can create
with NeoComposite. There are a number of options available that et you control carefully
how the rotated page for each individual is created. The complexity of the page comes
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from the fact that the group of individuals included in the page may contain some who
don’t have a portrait available to include. On a simple composite page, their name would
be simply added to an absent line, but when as page contains a larger rotated image, this
approach won't work. If they don’'t have a portrait, what should appear in the larger
portrait image?

NeoComposite addresses this issue by allowing you to design a specific ‘ Static’ and
‘Rotated’ version of the same page. The static version removes the larger portrait image,
creating a conventional composite for the missing individual. The process is automatic,
and no operator action is required to complete the production for the group.

i_'. ] [ = :
Thisindividual doesn’t have a \ A static version is created for

portrait available the missing individual

Create a simple rotated template

A rotated template can contain a single rotated page, or you can design a separate rotated
version if desired.

Create the page
Create the base page as previously described.

e Create the page

e Place the background

e Placethe Blocks area

e Place any other graphic areas — including tagged objects
e Placethe un-featured list and protection area if required
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e Place any text boxes—including ‘@' codes

™™ The'@ codes used on this page are the same as those in the previous example.

Place the ‘Rotated’ portrait

Click the Rotated Portrait button in the toolbar. Click and drag the box in the template. et

Size and position the Rotation

Position and size the rotated area in the template. Any Subject blocks placed into the

rotated area will be scaled to fit the area, but try to make the size of the area match the
Subject block being used.
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Save the template

Once completed, save the template to your templates directory, ready to be used. With a
Block template chosen, the rotated and static versions of the page layout |ook like this:

Create a page with separate Rotated and Static versions

You might want to create a rotated page that has different elements for the Rotated and
Static pages. You can design atemplate that contains two separate versions of the same
page, one rotated and one static.

Create the different versions

Open the templ ate that you created in the previous example. Click the Use different
versions button in the toolbar. Note that the Rotated and Static version buttons become
active.

u
|
Click the Use Separ ate Ver sions button J ¥ To activate the separate versions of

the template
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Switch between versions

You can switch between the two versions by clicking the relevant button. After you make
changes to the version, you will notice the changes.

Edit the Static version

In this static version, we want to remove the rotated portrait block and
widen the Unfeatured list. Make sure you have the Static version selected | by

clicking the static Version button in the toolbar. /
Click the Static Version button

Remove the rotated portrait

Click the rotated portrait on the page and press the Delete key. The rotated portrait is
deleted.

Widen the Unfeatured list

Press the Tab key, or hold the CTRL key down and click the Unfeatured list box until itis
selected. Adjust the width so it isfilling the bottom of the page using the mouse or
Dimensions toolbar. Switch between the two versions by clicking the Rotated Version and
then the Static Version buttons in the toolbar.

Static Version Rotated Version

Save the template

Once completed, save the template to your templates directory, ready to be used. With a
Block template chosen, the rotated and static versions of the page layout looks like this:
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Subject blocks

Subject blocks define how the portraits will appear on the page. They are constructed in
the same way as the Page Layout templates. They aso contain the font formatting for the
Unfeatured list, ensuring that the font styles match.

@ First
@ Last

Unfeatured: [@name|. ]. |

Subject block components

Subject blocks can contain a number of objects, including graphics, text, masks etc. You
should use your favourite bitmap or vector editor to create the various graphic el ements
for the template. You then place these objects, add the masks and text to complete the
design.

Creating a Subject Block template

Switch to Design mode by choosing Mode > Design or pressing the F8 key. Choose File >
New. The New Template dialog opens — choose the Subject Block option. A new subject
Block opens.

_____
Mew Template Design x| Ja@ [k
e | metl B mHT=mE i

P Lagoul - & lamplabs used bo poston
the wamus slements on & composite
oL pEgE

= Subpe! Block - & lemglate used 1o defire
L ih chiaspr ex ok imge dedads pa on
= & composie group page

. Bowid - & lemplate used bo defire the

= design for a board” that can oplonaly be
plac:esd o e pags

e
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Understanding Subject Block sizes

Subject blocks are scaled automatically depending on how many images are on the
finished page. If you have asmall number of images on the page, the block might be quite
large. The same block might be much smaller if there are many images on the page.

This means that a Subject block template has no real size — but do have an aspect ratio.
When designing your templates, any sizes you enter are relative sizes, and only useful for
determining the aspect of the placed portrait.

Tips setting the subject block size

When designing your subject blocks, decide how you want the finished portrait to appear
on the page, including things like the spacing between the portrait and the name text,
distance between the portraits etc.

When a subject block is placed onto a page, there is a minimum distance between the
portraits (top, bottom, left and right) that is determined by this template. If you leave a
large amount of space from the edges of the portrait to the edge of the template, there will
always be large gap between portraits on the finished page. If you leave very little space,
the portraits may appear very close together on the page. When designing your templates,
the space around the portrait area is then the minimum distance between portraits on the
finished page.

If the page has a small number of images, they will automatically spaced out to fill the
portrait area, ensuring a pleasing page.

Place the portrait frame

Click and drag a graphic image on the template. Choose the portrait border image file —
the Set Bitmap Mask dialog opens.

Tl o e bemiap b pack ookn bd ard pascy ik
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Set the transparent area

In this particular frame, the black area has been designed for the portrait window. Click
the black area and note that a hash pattern appears, indicating the image transparency.
Choose oK to place the frame.

firt ek x|
oo o (e g bo ok Cokon bod D pnesy sk
I From s
Fleast
Carcal

Set the portrait frame size and scaling

Thefinal aspect ratio of the on-screen portrait is determined by this frame. You should
size and position it carefully to match that aspect. Click the portrait and enter the exact
dimensions as determined in the original image editor. For example, if you created the
frame in Photoshop to be 3 x 4, set the same dimensions here.

stavact | gitee =g 017 B[ 0E s B 20 g cw I

|

Adjust the template size

In this example, note that the template page size is now too narrow for the frame. If you
designed the templ ate precisely before compiling it in the template editor, you can enter
the page size before you start. Otherwise, adjust the size as you go. In this case, we want a
minimum distance of 0.2 between the portraits, so the template size needs to be 3.00 (the
width of the frame) + .4 (extra distance left and right). Click the background page, and set
the sizeto 3.4 x 5.5 to allow more space for the text below the portrait.
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- A TR

Position the frame
Click the frame, and accurately position it using the bimensions toolbar. We want to have
dlightly more space above the portrait than left or right. Enter the following values:

e Horizontal offset —0.20

e Vertical Offset —0.35

e Width —3.00

e Height —4.00

aifset 0| 020 5[ 035 siee £ 200 3o 400 [ Aol

Place the portrait hole
The portrait image will appear in the transparent area defined previously. We -
need to place an image hole and position it behind the frame to achievethe i
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effect. Click and drag an image hole onto the template. Position it in place over the
transparent area. Note that the areaisin front of the frame.

Change the layer position

In order for the frame and portrait images to merge, the image hole needs to be placed
behind the frame. Select the hole and click the Send to Back button in the Layer toolbar.
Note that when you click the Send to Back button that the image hold and frame merge.

- L
EIJ @; Click the Send to Back button

Add the names and formatting

Each portrait should have a name under it, you control the way the nametext - IS
formatted by placing atext box in the template. Click and drag a text box
onto the template using the Text tool. The Text dialog opens. Choose the font and color
you want, then ensure Centred is set as the alignment. Enter the text:

@i r st Nanme
@.ast Nane
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Now choose OK. Thetext is placed into the design.

fimims e B 2 u =

@FirstName
@LastName @FirstName.
ey if}'Lnsl'I\J ume'

Position and size the name text
It isimportant that the text box is carefully positioned and sized. We want the text to
extend only as far as the width of the portrait. Enter the following position and
dimensions:

e Horizontal Offset - .2

e Vertical Offset —4.45

e Width—3.00

e Height—1.00

ofiset *0| 020 B[ 445 siee {] 300 ¢ 100 sl |

i FirstN ame
o -
i LastName

Set the Unfeatured list attributes

The Unfeatured list font style should match the names, or you might want to set a specific
style of your own. You can set the font attributes by double-clicking the Unfeatured List
settings below the Subject block template. A Text dialog opens. Select the text, choose the
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font and color you want. You can edit the name of the Unfeatured list — perhaps to read
‘Absent’.

Do T TR
@wFirstName
wLastName
A TR, 1 ]

Unteatured: [@asas], ]

[ obracher iR sy BT

Unfeatured: [@namel, 1.

. )

1t ————
[Cowra A He sy il E=a

}Absenﬁ: [@namel, ].

(o ] _cmew |

Save the template

Once completed, save the template to your templates directory, ready to be used. The
Subject block looks like this on the page:

Abscnt: Wilson Tuckey, Phil Upway, Felicity Wilson.
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Board blocks

Composite page Boards typically contain information relevant to the composite group
such as the name of the school etc. NeoComposite boards are very flexible as they allow
all the automation and graphic effects available to NeoComposite templ ates.

In the same way that a Subject block has no absolute size, the board scales up and down to
match the size of the images it needsto fit in with.

Create a board

Switch to Design mode by choosing Mode > Design or pressing the F8 key. Choose File >
New. The New Template dialog opens — choose the Board option. A new Board opens.

x =

Page Lol - 5 lamglats used bo poston
| im the wamus slements on & composite
LR page
- Subpel Block - & lerglabe used 1o defra
[I= this chiagn bor sach mage/delsds par on
x 4 compasie group pege

Bowid - & lemplate used bo defire the
design for a board” that can oplonaly be
placid on ta pags

Set the Board size

The size of the board depends on the content you wish to add. If your board will contain
very few objects — perhaps the School 1ogo and some text information, the default valueis
probably fine. If you want to add more graphics — perhaps a picture of the schooal,
principal and teacher portrait, then you will need to adjust the size. It isbest if you design
the board on paper or another graphics program before compiling the template in
NeoComposite.

In this example, we will place afew graphics, and so will want awider template. Click the
blank template page and adjust the size to 28.2 x 6.7 using the Dimensions toolbar.

The graphic objects
This board will contain 3 graphic objects and 1 text object:

e The School’slogo

e Picture of the school campus

e Picture of the principal

e Text with the school name, year, group and other details

Place the logo

The position and size of each of the objects has been previously determined. The first
object is the school logo. Click the Tagged Object button in the toolbar and drag abox in
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the template. The Labelled Holder dialog opens. Type @SchoolLogo to label this graphic

box.
Labeled Holder |
Label: I@SchooILogo
ak I Cancel |

Size and position the logo using the Dimensions toolbar to .1, .7, 5.0, 5.0:

oftset 0| 010 “B [ 070 sie &) 500 4o 500 |

@SchoolLogo

Add the text box
Thefollowing text is to appear in the design:

e The School name

e The Composite name

e The Year of photography
e ThePrincipa’s name

The codes that should be used to achieve thisisamix of internal and Details codes (see
the previous chapter, Details). The codes to use are:

Desired text Type @Code
School Name Details field @SchoolName
Composite Name Internal @Composite
Year of Photography Details field @Year
Principal’'s name Label / Details field @Principal

Click the Text button in the toolbar, then drag a text box in the design. The Text dialog
opens. Enter the following text:

@chool Nane - @Nane
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@Conposite
Principal: @Princi pal >: nanme

Select the entered text and select a font.

[Craciarmis =0 o 6 5 u |z = wn

@ SchoolMame - @ Year

@ Composite
Principal: @ <Princip

al>:name
OE. I Coarcni

Adjust the text size

We want the Principal’s name to be smaller than the other. Select the text

Princi pal : @Pri nci pal >: nane

Click the Down Arrow button several timesin the Size Text panel. The selected text reduces
insize.

F¥oe k
Size Text panel

N
s w5 e desryllDEwa

Comic Sans M5 j

@ SchoolName - @ Year
@ Composite

Principal: @ «Principal>tname

e

Once you' re happy with the effect, choose oK. The text box is positioned in the template
Size and position the text box using the Dimensions toolbar to 6.40, 0.70, 11.00, 5.00:

otset 20| 640 B[ 070 siee 1100 3o S00 Aol |

Be-men e e a

@5chuuanmz - @‘:’znrg
i@EchoalLogo " @Com posite u
tPrincipal: @ «Frincipal-namae !

Place the School picture

The position and size of each of the objects has been previously determined. The first
object is the school logo. Click the Tagged Object button in the toolbar and drag abox in
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the template. The Labelled Holder dialog opens. Type @SchoolPic1 to label this graphic
box.

oftset #1870 -1 070 size B[ 500 3o 500 [ Aol |

@ SchoolMName - @ Year
[@sshooiaga] | @ Composite s [gechodPel] w
Frincipal: @ «Principal:name |

Place the Principal’s picture

The position and size of each of the objects has been previously determined. The first
object isthe school logo. Click the Tagged Object button in the toolbar and drag abox in
the template. The Labelled Holder dialog opens. Type @Principal to label this graphic box.

Offset *0[ 2400 B[ 070 siee B 200 ¢ 500 e |

@ SchoolMame - @ Year ]
"""""" [EschooPic | w [ @Pinceal] - w

[@sehootaga| | BComposite

Frincipal: @ «Principal:name

" = u

[ If you want the teacher’s (or another) picture instead of the principal’s, add the label
name you will use for this graphic — (i.e. @Teacher) and label the individual in

Details OF Form Pages.

Save the template
Once completed, save the template to your templates directory, ready to be used. With a
Block template chosen, this page layout looks like this:
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Advanced graphic effects

NeoComposite templates can use 8 bit masks to create interesting looking images. The
masks are created in a bitmap image editor like Photoshop.

Apply a simple mask

A simple mask applied to a portrait image can create an interesting and
pleasant effect. Switch to Design mode and place and position a portrait == image
hole on the page as described before.

@First
@Llast

Select the image hole and, click the Apply Mask button. The Set Mask dialog opens. Click
Load and choose the mask file, then choose Open. The mask isloaded and previewed.

A

@First
@Last

—__ [ ]
Mo
Bt | I i\
Foeate COW
Fipl
Fin'f
ak '
__Comonl_|

Save the template

Once completed, save the template to your templates
directory, ready to be used. The Subject block looks
like this on the page:

NeoComposite — Chapter 11 — Design mode Page 140



12

Forming Pages

Creating and printing the final NeoComposite jobs is done in Form pages mode. Here, you
can choose the groups to print, apply templates and actually print the jobs.

Form Page interface
The Form page user interface consists of three main panes:

e The composite groups created
e The button bar

e A preview of the finished page

I R L LT Eay ———— ]

=1

TP
Rl =
. .. | Ry

Saisrmmk o Tk Conbdim Bannps By Wiban Pualey Bl B Bl ekan

The Button Bar

Most of the tools needed to create the composite pages are accessed from the Form Pages
button bar.

D=

The button functions are;
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Button Description

-]
(=~ Open File Opens a Composite Job File
.||.:| Add a page composite Creates a new composite page
2 Delete a page composite Deletes an existing composite page
::—
¥== Subjects to include Choose the subjects to include on a page

|E| Choose the Page templates Select the templates to use

Settings options Specify the order images are displayed on the page
and control how unmatched images should be
handled

% Print Opens the print dialog

Create a new Composite page

Create a new Composite page by choosing Edit > New... or clicking Add a page composite
button in the toolbar. The Subjects to include dialog opens.

swiectstomnude x
Eokders Chesicad Fokdats) | Sedected Foides | Labels |
4
% [ uricr School Ikl | i ey |
B[] Sunier Schoel A A, Mk B
| & By, Tom H
e A Barnst, Coarcd =
E:C\ | A Bradey, rad =]
O | A by, s ]
O A o, Mok, =]
(w1 | Pesks, Gersd =]
(mET ] & Frllary, L =]
| A Fracer, Annette =
A s, Carsd =] o
Dsmnpaon: |8
_“ Cancel !

Choose the subjects

Expand the list of available groups by clicking the ‘+’, and then the group to include. Note
that the list of names appears, and the name of the compasite group added to the
Description.

Y. TheDescription isthetext that will appear in the final page where atemplate uses
the‘@onposi t e’ code. You can edit thistext if desired.
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Editing the subjects

You can select and de-sel ect the subjects that will appear on the composite page by
clicking their name in the Include panel. If you want a subject to be included on the page,
but not to receive a printed page, uncheck their Gets copy check mark.

| Induds | ets Copry | =
s H

| Do, Tom, =
7 Berrust, Caecd =] :' . L o

| BRadter, 12 =] Uncheck this checkbox to indicate an individual
[ iy, Arma ] should not receive afinished page

| B o, Mk =]

i %(dﬂ =
2 Py s H . o

| Praser, vt & Uncheck this checkbox to remove an individual
B, Ear. B4 from the page completely

Including individuals from a different group

You can include individuals from other groups in a composite page by choosing the
Selected Folder tab. Click the group in the Folderslist, then find the name to include, then
check the Include checkbox. They will be included on the composite page.

Labelling an individual

If you need to label an individual (i.e. Asa
Teacher, Class Captain etc.), choose the Labels
tab and Click the group in the Folders list, then

Checked Folder[s]l Selected Folder  Labels I

Subject | Label |

Diller, Phyllis
find the name to label. Type the label. | slpin, = Frincibal
. 2elling, Geoffrey __eacherl
Once you have completed your selection, el =
choose OK.

Select the template to use

Choose Edit > Templates... or click the Templates button in the toolbar. The Composite
Page Templates dialog opens.

Choose the Page, Subject block, and (optionally) Boards template to include. If you
selected aBoard you should also select the Board Placement from the drop-down.

Page Saubjec! Blocks Bowd:
= BlueBouden = Clodste -
Clolstenii s Closster_Hoard?
Clnistan{Spli) Clatstar _Blockl Clotster _Baard?
Cloister_Page1 [heco_Block1 Deco
Cloister _Pagel RS [eeco_Block2 Deeco_Boadi
Clojater _SplitPags Deeca_Blockd D lloog L] :J
Coisw of ClnistariR =l | | nace Aineka F|| | Placemert | Trona]
bop
kil
bottom | up
bathorm
Qrs
oLa
Save aa Delank | (i]4 I Carel I
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Once you' re happy with your selection, choose OK. The composite page is drawn to the
screen. Note on this page that there are several blank images, indicating some of the
subject included on this page don’t have a matched image.

8 5enl nmpnsite - 0 Frogram Bles’ Tmestone Ssftware' Example Files',Composite{ Deme]in| =& x|
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Set the Unfeatured options
There may be some subjects on the page that

haven’t been matched to an image. These - Son e <
individuals can be included or excluded from co [nama) | ¥ womeig © deacardieg
the page with several options. To set these L =L | Eetewt denty
options, Choose Edit > Settings or click the | ¥ Lt ] | i Tren h femn |
Settings button in the toolbar. B i
| 7 Showinubshasd il 7 Lawveonibepage 1 igro |
Choose from the three optionsin the
Unmatched subjects panel. Sronter ] [ 1 o

e Ignore — Removes the unmatched subjects from the page

e Leaveon the page — Leaves the un-matched portrait on the page as a
blank portrait

e Show in unfeatured list — removes the blank portrait from the page and
places the name into the unfeatured list (if oneisincluded in the
template)

Choose the option you want and then OK. The new page is drawn to the screen with the
new options applied.

Unmatched subject:
’7(‘ Show in unfeatured list % Leave onthe page ¢ lanore
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Setting the sort options

You can set three levels of sorting for the composite group. For example, you could create
a‘Whole School’ composite page that is sorted by group, then by name. The result is that
each group is kept together and sorted al phabetically. To set the sort options, choose Edit >
Settings... or click the Settings button in the toolbar.

— Sort order

Tat | falder | | [namme] | ' ascending { descending
2nd | subject | | [name] | ' ascending ¢ descending
ad [ one] | | | € ascending € descending

— Unmatched subject:

' Showinunfeatured it Leaveonthepage ¢ lgnore

Save as Default | ] I Cancel

Set the first order sort

Click the 1*' drop down and choose the field to sort by. Choose Subject to sort by a subject
field or Folder to sort by afolder field.

i'hﬂmh

|1l| [ [raies] T grosndeg  deosndeg
v el | F meendeg T descendeg
|3d Jrana| P micendog © fecendeng

Set the first order sort criteria

Click the [name] drop-down to reveal the available sorting criteria. Thisis dependent on
the folder fields you have defined in Details. Select your choice.
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Set the second order sort and criteria

Select the sort field and criteria by selecting from those available. Again, the choices will
depend on the fields you have defined in Details.

~ Sort osder —

18 [ e || [ | # amending ©” descendng

2ed | niect | | frame) & amendng (~ damending
Y | e P e o e

Uninsichod wtiects  po
[ﬁ‘whm i} jonbapag  © |gnos

Once you have made your selection, choose OK. The pageis re-drawn with the sorting
criteriaapplied.

Rotated pages
If you have selected arotated page, the first page of the group is displayed, along with

navigation controls at the bottom of the preview window. You can scroll through the
rotated pages using these buttons.

H M M

First page j \¥ Last page
Forward one page

Back one page
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Inspecting the pages

Click the Forward one button and watch the images swap. If the page contains un-matched
images, you might find one page that uses the static version of the template.
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Printing

NeoComposite offers awide variety of printing options. You can choose to print to a
standard Windows NT printer driver, output bitmap files or ‘print’ to a Timestone Print
Job file. Timestone Software has produced a number of Windows NT printer driversfor
some of the more popular digital photographic printers, and NeoComposite can take
advantage of the special features built into these drivers

If aprinter driver isn’t available for your printer, you can output bitmap image filesto
submit to the printer using your normal printing software.

Printing to a Timestone Print Job file allows NeoComposite to participate in our
Distributed Print Architecture. Thisis a system than minimises the time your operators
wait while ajob is printed, aswell as ensuring there are enough prepared jobs ready to be
printed by your high-speed digital printer.

Select the Groups

Choose File > Print or click the Print button in the toolbar. The Print dialog opens. The
dialog is divided into several sections.

Pant |
Priribai
Esdah Profacional Digilal M ulliriai 5
HHLE N The Printer to use
| Compedibes (sslect to prird] | Copies | =] Forsach poup.
| i copes
™ e oelye
a8 ndhosied
K Copiesto print
Sectdl | SeectMone \i Groups and individuals who
Dutpeat 1o B cprions will receive prints
Faky | v
Mot acuantil umbiar [T
K Carcel Bitmap output options
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Selecting the printer

Before printing a job, you should choose the method of printing. All the print options are
set in the Printer Setup dialog. Open this dialog by opening ajob file you want to print,
then choosing File > Print setup. The Print Setup dialog opens:

Print setup

Choose the print method A UE
" Timestone Print Job file

| Siennadlucht Mileca HSP x|  Propetties |

" Bitmap file Setip |

Set the print options

— Printer aptiot:
™ Priet ta file [T Separate pages (dor't batch)

Set the paper size selection Opti ons ™ Individual fils for each page

— Paper size selection
' Use default size
" Pick the best from defined siges 9 Use custom paper sizes arly
L Clrtogize

Align |topx’|eft 'l W Haonour cut marks (i defined)

— Output filenarme:

Set the alignment and cut mark options

Set the filename output options

) ) ) )

Format: prefisicopies). ext

prefis: INN ext: Iipg for # use:
ok I Cancel |

Choose the Print method

There are three main options that can be used when printing from NeoComposite:

e Printing to a standard Windows printer
e Printing to a“‘bitmap’ file
e Printing to a Timestone Print Job file

Choose the method you want to print to.

Print to a Timestone Print Job file

There are few options to set when printing to a Timestone Print Job file aside from the
output path. Choosing this option will dim all other options except the Align option. See
later for information about the Align option.

Once chosen, choose OK. The Printer setup dialog is dismissed. To print the job to a
Timestone Print Job file, choose File > Print. Choose the range to print (see later). Because
the result of this print operation is afile, you must choose an output path. Either enter the
output path, or click Browse. A File Browse dialog opens. Choose the folder you want to
use, then choose OK ..

Choose OK to print the Print Job file.
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Browse for Folder [lE] 2] x]

Path tao print file ta

D:4mageshPrinted\J obFiles

:
" ; K -4 3% Flappy [4)
— Printer :
[-= System [C:)
Timestone Print Job file Setup | EHEI Data[D:]

I

Frint what
’75' Al Unprinted only € Selected ol ‘

— Output to file option

ileca Hot Folder

Bath: B L

_Il __frowe | =1 RIPTime Dulput

Mext zequential number: |1 B-l Samples LI
oK I Cancel | 0K I Cancel |

Print to a Standard Windows NT printer driver

You can use a standard Windows NT printer driver to print from NeoComposite. There are
anumber of special features built into NeoComposite that automate paper size selection
and a number of other options.

To choose aWindows NT printer, choose Windows printer asthe Print to option, then
choose the printer you wish to use by clicking the Printer drop-down and selecting it from
thelist. Set any printer specific options by choosing Properties. For information on the
options to set, consult your printer’s driver documentation.

Frint Ta
" Timestone Print Job file

j Froperties |

" Bitmap file Gt |

Print to a bitmap file

NeoComposite can output bitmap files directly by choosing Bitmap file as the Print to
option. Once selected, the setup button becomes active. Click it to set the various options.

™ When printing to bitmap files, any hard cut marks set in atemplate will be
honoured, and a number of fileswill be created for the split pack.

Set the output resolution and format

Choose the output resolution by clicking the DPI drop-down. You can choose from a
variety of output file types by clicking the Format drop-down and selecting the desired
format.

Set color correction

Choose an output LUT from those available by clicking the Apply LUT drop-down and
choosing from the list. For more information on creating LUT’s see chapter 12 for further
information about LUT’s.
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Set the sharpness

You can apply a sharpness correction by checking the sharpen checkbox. Choose the
Kernel size and strength.

™ Generally, you should leave the Kernel at 3. You will have to test the sharpness

strength for your system.
Print Bitmap Setup

DRI [200 x| Fomat JPEG |
&pply LUT

I[none] j _DI
W Shampen

Kernel Strength |1_ED

oK I Cancel

Set the filename option

There are a number of file naming options when printing to bitmap files. Once you choose
Bitmap file asthe Print to, the Output filenames panel becomes active.

Files printed are named:
[Prefix][Number][Copies].[ext]

e [Prefix] —each printed file will begin with the text entered

e [Number] —the main filename given to each printed file

e [Copies] —the number of copies requested in the print dialog
e [ext] —thefilename extension

Output filenames

Format: prefisf{copies).ext

prefi: || ext: |i|:g for # use: Image mumber

Image tag
v Sequential nurmber

You can specify the main name used for the filename by clicking for # use and selecting
from the choices available. The choices are:

Option Description

Image No. NeoComposite uses the image number — either the sequential or indexed
number to name the file. If multiple packages are created, a sequential
number is appended for each pack with the same image number.

Original NeoComposite uses the special image tag, if used when importing the images,

image tag to name the files. If multiple packages are created, a sequential number is
appended for each pack with the same image number.

Sequential NeoComposite creates its own sequential number to name the files. Different

no. packs from the same image are gathered together sequentially, but will be

named different one to the other.
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Once al the options have been set, choose OK.

Set the output path

To print the job to Bitmap files, choose File > Print. Choose the range to print (see later).
Because the result of this print operation is afile, you must choose an output path. Either
enter the output path, or click Browse. A File Browse dialog opens. Choose the folder you
want to use, then choose OK ..

Choose OK to print the bitmap files.

= If Sequential number has been selected as the for # use option, you will be able to
enter the first sequential number to use. Enter the starting number in the Next
sequential number entry box.

Browse for Folder HE E B3

Path to print file to

D:MmageshPrinted\Bitmap

Print -
i 24 3% Floppy [) =]
i [#-= Syztem [C:)
Bitmap file Setup | EHE] Data (D)
. (1] DesktopFoldeiDB
Frint what ] Images
’7(: Al Unprinted anly € Selecied only | {Z1 Printed

Bitmap:
1 JobFiles
1 Mileca Hot Folder
1 RIFTime Output

s Samples LI
oK Cancel oK I Cancel |

— Output to file option:

Path: |D:\Images\Printed\Bitmap

MNext sequential number: I‘I

Printing to a standard Windows printer driver

There are anumber of options that can help automate your printing when using
NeoCompoasite. The main options are:
e Printer Properties — configure printer specific options
e Printer output options — choose whether to output to afile, or to the
printer
e Paper size selection — paper size automation functions

e Alignment and cut marks — how the printed image is aligned and if cut
marks are on or off

Set the printer properties

After selecting the printer to use, you can configure the various printer properties by
choosing Properties from the Print setup dialog. The options displayed here are dependent
on your printer’s driver software, and you should consult the driver software
documentation for further information when setting these options.
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i windows printer

Properties |

ENERES iennal/Lucht Mileca HSP

Set the output options
There are a number of options to choose from when printing to a Windows NT printer.

e Print to file— creates aWindows .PRN file for later use

e Individual file for each page — for use only when using Zenographics
SuperPrint bitmap driver

e Separate pages (don't batch) —when printing a multi-page document,
printing won't start until the whole job has been prepared. By choosing
Separate pages €ach pageis sent individually to the printer. This means
each page will begin printing as soon asit is ready. When printing this
way, it is possible for jobs to be mixed together if a number of people are
printing to the printer at one time.

Frinter option:
™ Priet to file ™ Separate pages [don't batch)
™ Individual file for each page

Automatic paper size selection

NeoComposite can automatically choose the most appropriate page size for an image
being printed. Within a particular print job, there may be a number of different page sizes
required by the printer queue. Pack A might require a page size of 8 x 20.5”, whilst Pack B
might need 8 x 11.5". Printing these packages on asingle page size is wasteful of paper.
NeoComposite can automatically choose from the available paper sizes from most
Windows printer drivers, or automatically generate the exact paper size when using a
Timestone Software Windows printer driver.

Timestone Software printer drivers automatically control the photographic printer to
create the exact paper size required.

Use default size
When selected, the paper size chosen in the Printer Properties dialog will be used.

Pick the best from defined sizes

Choose File > Print setup... The Print setup dialog is shown. Enable best paper size
selection by choosing Pick best paper size from the Printer options section. With this
option enabled, NeoComposite will check all the available paper sizes, and chooses the
closest match for the page currently being printed. This check is performed for each job,
meaning that a queue can contain different size prints — the best paper size will be selected
for each page being printed.

Use custom paper sizes only

Most print sizes NeoComposite is required to create are not standard (A4, Letter) sizes.
Printer driversthat allow custom paper sizesto be created allow you to design sizes that
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are exactly correct for NeoComposite prints. In this case, it is not desirable to allow
NeoComposite to automatically choose a standard paper size, asit may not be exactly
correct.

Choose Use custom paper sizes only. NeoComposite will only consider custom paper sizes
when automatically choosing the one to be used.

Cut to size

When using a Timestone Software printer driver, choosing Cut to size will automatically
create and use exactly the correct paper size required by the job. You don’t need to define
the paper size, as NeoComposite works together with our printer driver to do thisfor you.

FPaper size selection
" Use default size
 Pick the best from defined sizes 7 [se custom paper sizes only

& Cut to gize

Alignment and Cut marks

You can choose to print the NeoComposite jobs onto a paper size larger than the job
image. In this case, you can choose how the image will be aligned on the oversize page.
You can also enable or disable cut mark support.

Align
You can control how the image is positioned on a page using the Align setting. Thisisonly

useful if the page being used is larger than the image being printed. Click the Align drop-
down, and choose the image placement.

Honour cut marks

If the templates you are using have cut marks defined, you can choose to use or ignore
these by checking or un-checking Honour cut marks. Checking this box causes the cut
marks to be used, un-checking causes them to be ignored.

&lign Itu:np.-’left j ¥ Honour cut marks [if defined)

Choose the composite pages to print

You can select the composite pages to print by checking them in the Groups and copies to
print panel. Note that NeoComposite automatically inserts the number of printsto make
based on the number of namesin the group.
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Over-riding the print quantity
You can select your own print quantity, or add an extra couple of copiesif desired.

- (Grups aned ops et

Comnpesies [sekect bopont) | Copes |= ) For sach poug,
fink copie

as ] e only
[Claa, 88 &l o pcaied
L m iphur an mhe
Clan z EC
m] ]
Cvs |

Selecial | Seleci Hone

Customising the individual pages to print

If you are printing a rotated page, you may want to specify which individuals will or

won't receive a page. Expand the group to print by clicking the + button next to the group
name. Locate the individual you wish to select or de-select.

Grouges ard e ko pard

|tmumm_pm|cupu | Fol esch gop.

B B E] Ll ey
- Allen, Mark. 1 g oy
Loy )
phas an suy
[ 3 copies
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14

Calibration & Color Management

= Note: Timestone Software’s Neo family of products use the ICC color management
system that Microsoft has built into Windows 2000. If you are using Windows
2000, you should use the ICM-2 color management system in preference to taking
the steps described in previous versions of this manual.

ICC color management involves creating ‘ color profiles' for every display or output
device on your system, and is considerably more sophisticated than the previous
method.

However, the * calibration’” method of color management, and the creation of LUTs
(Look-Up Tables) to achieve consistent color correction is still valid if you have not
yet upgraded to Windows 2000, and both methods are now described in our
separate Color Management Guide, which should be available on the same CD-
ROM that this manual was on — or you can download it from our website at:
http://www.timestone.com.au
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